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Automatic Punching of the Card 

The preparation of reports by automatic machines is the most effective method of meeting the 

requirements of modern accounting. Under the IBM Principle, accounting information is recorded 

in IBM Cards in the form of punched holes. The IBM cards then are processed automatically by 

Electric Punched Card Accounting Machines for the preparation of accounting records and man­

agement reports. 

The automatic recording of accounting information in the IBM card 'itself brings added speed and 

accuracy to this modern form of record-keeping. By this principle, it is possible to use automatic 

machines for the punching of IBM card records-thereby eliminating even the manual transcrip­

tion of accounting information into punched hole form. 

This presentation illustrates the principles of automatic punching as applied to a few of the many 

applications of IBM Accounting. 
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Accounting Principle 
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The preparation of Reports and Records by the IBM Principle is accomplished by three basic 

operations. 

• The transcription of pertinent information from source documents. 

into IBM cards in the form of punched holes and the verification of 

the accuracy of this operation. 

• The arrangement of cards in the numeric or alphabetic sequence 

required for the preparation of a specific report. 

• The preparation of final reports and records by automatic machines 

actuated by the punched cards. 
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The transcription of basic information from source documents into IBM cards in the form of 

punched holes is accomplished by the IBM Electric Card Punching Machine. Automatic feed­

ing and ejecting of cards, light touch, and automatic programming of skipping and dupli­

cating makes this a fast, accurate operation. Punched information is printed across the top 

edge of card simultaneously during the punching operation. 

The accuracy of the IBM Card is verified by the Electric Punched Hole Verifier while the cards 

are in the· same sequence as the original documents and before they are used for any 

accounting purposes. 

The IBM Cards are arranged automatically by the Electric Punched Card Sorting Machine 

in numerical or alphabetic sequence according to any classification punched in them. 

Reports and records are prepared automatically by the Electric Punched Card Accounting 

Machine after the cards have been arranged in the required sequence. This machine reads 

the cards and positions the forms simultaneously at high speeds; lists all punched informa­

tion, adds or subtracts, and prints many combinations of totals. 
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Automatic Document Preparation 

The Electric Document-Originating Machine provides various methods by which IBM cards are 

punched partially or completely by automatic machine processes. The basic information is tran­

scribed manually from source records only once to create an original IBM master control card 

record . Thereafter, this information is punched automatically into other IBM cards, as required,elim­

inating all manual punching and verifying operations. 

This machine prepares IBM card records by four different methods-Reproducing, Gang Punching, 

Summary Punching and Mark Sensing. 

Reproducing: All or any portion of the information recorded in a set of cards may be tran­

scribed automatically in any arrangement, into a second set of cards. 

In this way, IBM card source records and operating documents, punched with constant 

basic information, may be prepared automatically from Master Control Cards. Attend­

ance Cards, Payroll Cards, Job Cards, and similar records are prepared by this method 

as required, at high speed . 

Additionql common information, such as date, order number, or other identifying informa­

tion may be gang punched into cards and identifying information printed on the ends of 

the cards in the same operation . 
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Automatic Punching of Cards 

Gang Punching: All or any portion of the information in one card may be transcribed auto­

matically into a series of cards. 

This automatic method of recording accounting information makes possible the pre­

punching of basic information into IBM cards in advance of their use. 

A typical use of this principle is the prepunching of IBM cards for each shipping unit of 

merchandise with commodity description, code number, pack, container, weight, cost, and 

selling price. The selection of these prepunched cards for items appearing on sales orders 

provides this information in punched hole form and eliminates the manual operations of 

coding, pricing, extending, punching and verifying. 

Descriptions, names, rates, prices, extensions, and other similar information which is uni­

formly associated with a given factor may be recorded in punched hole form in sets of 

permanent Master Cards. The Master Cards are used to record this information auto­

matically into other IBM cards thereby providing an accurate, high-speed method of 

punching descriptive information, rates, prices, and extensions. 
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Automatic Punching of Summarized Information . 

Summary Punching: Used as a summary punch, the Electric Document-Originating Machine 

will punch cards automatically with information recorded by the Accounting Machine. In 

this way, detail figures are summarized and recorded in punched hole form for bringing 

balances forward, accumulating period-to-date figures, and similar operations. Common 

information such as date or other identifying information may be gang punched in the 

cards simultaneously during this operation. 

This automatic machine method of summarizing detail figures and recording the sum­

marized figures in punched hole form completely mechanizes the forwqrding of balances, 

accumulating period-to-date figures and other similar operations. 
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Electronic Punching of ~~ Cards 
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The recording of facts in IBM cards by means of marks (mark sensing) and the translation of 

these facts into punched hole form establishes a new advance in the creation of accounting 

records and makes possible greater speed, accuracy, and simplicity in IBM Accounting. 

Descriptive codes and other numerical information are indicated by marking the positions 

assigned to them on the card. Alphabetic characters are recorded by marking the alpha­

betic positions and the control positions above them, indicatirg the left, middle, or right 

character. 

Thus, original facts may be recorded anywhere- in the office, plant or field, by clerks, 

workmen, timekeepers, or field workers and these facts translated at a speed of I 00 cards 

a minute directly into punched hole form for use in subsequent automatic record-keeping . 
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The Electronic Calculating Punch 

The Electronic Calculating Punch is a calculator designed for commercial use and engineered to 

perform probl-ems of multiplication, division, cross-addition, and cross-subtraction at a far greater 

speed than has been possible before in business. 

This modern business machine performs all calculations electronically and punches the result in 

IBM cards at the rate of I 00 a minute. It can be adapted readily to all types of calculations. The 

IBM Method thus offers an automatic machine method for making the calculations involved in dif­

ferent types of record-keeping. These calculations include all types of payroll, labor, material 

and billing calculations, average unit prices, inventory turnover ratios, efficiency ratings and 

operating ratios and percentages. 

All calculations are checked, and common information may be gang punched in cards simultane­

ously during the calculating operation. All calculations and the recording of results in punched 

hole form thus are accomplished automatically with dependable accuracy at high speed. 

Each of the problems illustrated below is solved by one processing of the IBM cards through the 

Electronic Calculating Punch. 

Dependency class X dependency rate == exemption amount. 

Gross pay - exemption amount== taxable gross 

Taxable gross X tax rate== withholding tax 

Gross pay X tax rate== O.A.S.I. 

Gross pay X tax rate= S.U.I. tax 

Gross pay -withholding tax - O.A.S.I. tax - S.U.I. tax - deductions== net pay 

__.-J Pieces finished X standard time per I 00 pieces == allowed hours 

Allowed hours - actual hours== earned hours 

Actual hours X hourly rate== base earnings 

Earned hours X bonus rate == bonus earnings 

Base earnings + bonus earnings== total earninqs 
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Card-controlled Tape Punch 

An entirely new principle has been developed to provide an economical, efficient means for 

c0nveying information punched in IBM cards from one location to another-without the · 

necessity for sending the actual cards. Cards may be punched in one location, used as 

original records for the preparation of reports, and-through the medium of a paper tape 

-a duplicate set of cards may be prepared in an entirely different location. Thus one central 

office can have duplicate files of all its branches without forwarding the actual cards. 

This is accomplished through the use of two IBM machines: the Card-controlled Tape Punch 

and the Tape-controlled Card Punch. 

In the branch offices, the Card-controlled Tape Punch is used to prepare from the cards a 

paper tape containing all the information to be transmitted. The small, inexpensive tape 

then is mailed to the main office. There the Tape-controlled Card Punch is used to interpret 

the tape automatically and punch the information into IBM cards. Tapes can be sent from 

any number of branch offices to the central office, thus providing up-to-the-minute informa­

tion on all offices for consolidation into management reports. It is also possible with these 

same machines to send the information between two points by commercial wire service­

an operation which is performed automatically and at high speed. 
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Personnel and Payroll Records 
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One recording and verification of pertinent payroll infor­

maticn in a set of Master Personnel Cards provides a basic 

record for the automatic preparation of payroll source 

records by the Electric Document-Originating Machine. 
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Increased speed and economy in payroll accounting are 

provided by this high-speed automatic machine method of 

prepunching basic payroll information and payroll calcu­

lations into Attendance Cards, Pay Period Earnings Cards, 

OFF STANDARD TIME 

Job Time Cards, Tax Exemption Certificates and Merit 

Rating Records. 

These cards provide flexible accounting records for the 

preparation of all payroll records and reports. 
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The preparation of payroll records is accomplished by 

the Electric Accounting Machine actuated by the IBM Pay­

roll Cards. During the preparation of the Payroll Register, 

IBM Payroll Checks are summary punched automatically 

by the Electric Document-Originating Machine with con­

trol information. This permits the automatic processing of 

checks for balancing bank charges, listing outstanding 

checks, and reconciling bank statements. 
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Peak loads are minimized through the automatic machine 

accumulation of period-to-date totals and the recording 

of this information in Accumulative Record Cards by the 

Electric Document-Originating Machine, simultaneously 

with the preparation of payroll checks. 

Accumulative records of earnings and tax payments thus 

are kept up to date and in balance with controls for 

recording accumulative figures on payroll records. At the 

end of reporting periods, these cards are used for the 

preparation of Government Reports by automatic machines. 
13 



Cost Records 

PARTS LABOR COST ANALYSIS 

ORDER PART OPERATION 
HOURS LABOR COST 

PIECES 

NO. NUMBER DESCRIPTION DEPT. NO. DESCRIPTION 
FINISHED ACTUAL STANDARD BASE WAGES BONUS WAGES TOTAL 

2 3 5 4 1 4 3 9 6 GEAR STUD 
2 3 5 4 1 4 3 9 6 GEAR STUD 
2 3 5 4 1 4 3 9 6 GEAR STUD 
2 3 5 4 1 4 3 9 6 GEAR STUD 
2 3 5 4 1 4 3 9 6 GEAR STUD 
2 3 5 4 1 4 3 9 6 GEAR STUD 

i I T I i -I 

1 4 1TURN 1 7 5 518 7:o 619 6 :7 2 7 16 8 

1 4 4 MILL SLOT 1 7 5 3:5 4 ,4 2:2 8 :5 9 2 :s 7 

1 4 7TURN 0 DIAM 1 7 5 s:o 6:0 3J2 5 :6 5 3 :9 0 

1 3 1 0 BURR 0 DIAM 1 7 5 514 516 315 1 :1 4 3 ;6 5 

1 4 1 4 GR IND 0 DIAM 1 7 5 sJ1 s:s 1 o\5 3 14 6 1 0 19 9 
I 

1 1 :6 3 1 4 1 7 GR IND I DIAM 1 7 5 9 10 916 1112 5 13 8 
3 6 :s ::: 4 1 :4 ::: 3 7 :7 8 ::: 2 :9 4 ::: 4 0 :7 2 ::: 

I I 

2 3 5 4 
2 3 5 4 
2 3 5 4 
2 3 5 4 
2 3 5 4 
2 3 5 4 
2 3 5 4 

2 3 5 4 
2 3 5 4 
2 3 5 4 
2 3 5 4 
2 3 5 4 
2 3 5 4 

2 3 5 4 
2 3 5 4 
2 3 5 4 
2 3 5 4 
2 3 5 4 
2 3 5 4 
2 3 5 4 

1 5 0 2 2 REAR RAIL 
1 5 0 2 2 REAR RAIL 
1 5 0 2 2 REAR RAIL 
1 5 0 2 2 REAR RA IL 
1 5 0 2 2 REAR RA IL 
1 5 0 2 2 REAR RA IL 
1 5 0 2 2 REAR RA IL 

1 5 4 2 4 WORM SHAFT 
1 5 4 2 4 WORM SHAFT 
1 5 4 2 4 WORM SHAFT 
1 5 4 2 4 WORM SHAFT 
1 5 4 2 4 WORM SHAFT 
1 5 4 2 4 WORM SHAFT 

15439THROAT 
15439THROAT 
15439THROAT 
15439THROAT 
15439THROAT 
15439THROAT 
15439THROAT 

KNIF 
KNIF 
KNIF 
KNIF 
KNIF 
KNIF 
KNIF 

I I 
I 

I 

I 2 3 5 4 143 9 6 GE AR s Tu D I 1 4 tjT u RN l 4p0f (§}P---
DRDER NO. PART NO. DESCRIPTIOH OF PART ] DO'T. llO. OPER. NO.J!ESCRIPTION OF OPER. Jlnn :n l STD. PER c l HOUR s 

DEPT. NO. PIECES STARTED PIECES SPOILED PIECES FINISHED ORKED 0 T PREM 
DEPT. NO. EMPLOYEE NO. MACHnHO. PIECES FINISHED W .. 

0 
a: 
~ 
u 
w 
~ 
t:= 
co 
0 ..... 

1------t----'-02_o-+---+-----'-Ji_0---1c::o :::> c::O?~ c:: O? ~ c:: o~ C: o::S ~ ~ c::O:::> c::O~ c::O?~d=i::_O?:c::o? 
EMPLOYEE NO. ~ __ 2._S_~---~-2._S----l~ c:: 11c:: l :::> c:: l? c:: 1:::>c::1? c:: 1:::>c::1~~~?c::1? c:: 1Bc::11c:: 1:::>c::1?k11c ~ ?~ ~ 1 

L-M-AC-Hl·N-E-NO-. __, ~ ,_, n ,_, ~ ~ ,..., I ,_...., I ,..-., 

?S c..Pc::Pc..P~c..2?~2__,c2:'.'.)c::2__,c:2?c::2?c:Pc::2_...c::P~c::2-1CP:c2:....i 

1----.......... --....1-..... s-T-oP---.-.....__-----1cP cP J~ cP cP ITP cP c3~ ITP cP cP cf cP c3::ifp c3):P 

c.. P ~ 4:' c:: Pc: 4? c:: Pie:: Pc:: 41c:: 4? c:: Pc.. 4? c:: 4?K:: Pc:: P:c:4:::>1c:: Pc4? 

'--------+--s_T_A_RT---+-------4c: 5:::> c:: 5?Jc::5? c:: ~? E:5B c:: 5?1c:: 5:::> c::5~ ~B c:: 5? c:: ~:::> _J,K::5? c::5?~5~5~~5:::; 
MAY 25·10 .8 

MAY 25·8 .0 

STOP 

START 

c::6? c::61c::6? ~6? c::6? ~k:~:::> ~jc::6? c::6? c::P c::6?1c::~:::> c::6?~6?1c::6?~6? 
c:: pc:: 71::: pc:: pc:: pc:: 7Bk; pc:: 71c:: pc:: p rift'> c:: 7:?k: pc:: 7~.c:: Pie:: p~ p 

D I I 

FOREMAN om c::B? c::8=1c::8? c::8? c::B? c::81c::8? c::81c::8? c::S? c::B? c::81c::8? c::8==".~ic::8:::>:c::B? 

jf ~ S-2 S 1c9? c9?;:;9? _r;:_9? c9? c9?;:;9? c.:9::\::9? c9? c9? c::9:1::9? c::9::>c9::\::9::>.:;:9::> 
roATElDEPT1EMPLOYEE1 HOURS j PIECES 1 3 1 EARNINGS ] ORDER •AciJ 11 J PART 1 UOPERATION }STAJIDARD1 

[ifDAYl MO. NO. J STD. EAR~WORKE~O . T]FINISHEDI EFF. r BASE BONU~ TOTAL j NO. I H . r NUMBER DESCRIPTION jDEPT1No.l DESCRIPTION ] PER CJ 

112 fl 4 sT 6 7 8 mo 11:12 13, 14115 16, 11118:1~20 21 22 23f2425 2iif27 28129 ~31:32 ~34 35:J6 3!!_38 39 40 41f42431« 45 41474i15 50 515253 54 55 56 57 58 59~61 62j°3 g4j5 86 67 68 69 70 717273 74 75 7W771!711GI 

·The preparation of iob cards is mechanized completely 

by the prepunching of basic information by the Electric 

Document-Originating Machine. Cards may be prapunched 

with job and operation description, machine group, time 

standards and quantity from Master Operation Cards or 

employee's identification and rate may be prepunched 

from Master Personnel Cards. 

The punching of cards is completed by the electronic trans­

lation of job facts (recorded by marks) into punched holes, 

and the automatic calculating and punching of labor 

charges, burden, production standards and efficiency rat­

ings by the Electronic Calculating Punch. 
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Sales 

5 [ ALL I SON SUPPLY CO 5 4560 E 5 9 TH STREET 
T NEW YORK N Y 
0 

1 4 8 6 24 0 1 62 0 
CUSTOMER NUM BER SALES DIST PAGE MO. DAY YR. 

1 6 2 3 
NUM BER 

INVOICE 

~ 1575 F!SCHER _ AVE 
~ [ANDERSON MFG CO 

REPRESENTATIVE COMPANY 
T DETROIT MICH 
0 

F. 0. B. VIA TERMS 

NEW A RK F RT PREPAIDNET 3 0 DAYS 
PART NUMBER DESCRIPTION UNIT 

G1436 GEAR SH A FT PC 
G1925 PIN I ON GEAR PC 
G3680 DRIVE PULLEY PC 

G I 4 3 6 G EAR SH A Jr T 7 2 5 3 2 8 

PART 
NUMBER 

u uutr- 1m WEIGHT 
DESCRIPTION 

~~~~-~~-~~· ! 
PRICE US. PACK SECT. TIER SHELF : 

·3 3 3 u 3 3 3 3 3 3 3 3 3 3 a 3 3 3 3 3 , n 3 3 
$ I ¢ I 

4 4 u 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4:4 4 4 4 4 4 4 4 4 4 4 4 4:4 4 
I I 

s s s s s s as s s 5 5 s 5 5 5 5 5 5 5 s:5 a 5 5 5 5 5 5 s 5 s s 515 s 
I I 

s s s sass s s s s s sos s s s s s s:s s s s s s s s s s 6 s 6:s 6 

a 1 1 1 1 a 1 1 1 1 1 1 1 1 1 1 1 1 1 1 a: 1 1 a 1 1 1 1 1 1 1 1 1 111 1 
I I 

CITY, ST A TE 
OUR ORDER NO. CUST. ORDER DATE 

4 6 8 0 6 11 0 
QUANTITY UNIT PRICE 

2 0 7,2 5 
5 0 111 5 
7 5 315 0 

8 2 3 

SECT. TIER SHELF 

LOCATION 

AMOUNT WEIGHT 

I 313331333,33 
I I I I 
I I I I 

414 a 4,4 4 414 4 4,4 4 
I I I I 
I I I 

515 5 0,5 5 5:5 5 ais 5 
I I I 
I I 

616 6 6:6 6 616 a s:a 6 
I I I I 

1:171:1 7 1:171:1 7 

s s s a a s s s s s s a s s s s s s s s s: s s a s s s s a s s s s sis a 
I I 

I I I I 
sis s sis a sis s sis s 

I I I I 

3 3 3 3 

4 4 4 4 

5 5 5 5 

6 6 6 6 

7 7 7 7 

s s s s 
s s SS ssssssssssss'ss ssssssss s1 s 

PRE-PUNCHED 
s's s s's s s's s s's s 

AUTOMATICA LLY 
EXTENDED 

CUST. OR DER NO. 

1 8 9 6 2 
NET AMOUNT 

1 4 51 0 0 

5 7:5 0 
2 6 2 5 0 

QUANTITY 
ORDERED 

A high-speed automatic machine method of soles ac­
counting is provided by the Electric Document-Originating 
Machine. This machine is used for the prepunching of per­
manent information, which may be determined in advance 
of its use, into a series of cards for each commodity. 

punching, and verifying. Variable information is punched 
automatically by gang punching or mark sensing. Exten­
sions are made by the Calculating Punch or may be pre­
calculated and prepunched. 

This completely automatic method of punching cards assures 
uniform descriptions, increases accuracy and mechanizes 
the entire invoicing procedure. 

The selection of a Commodity Card for each item appear­
ing on the sales order eliminates manual coding, pricing, 
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Utility Accounts Receivable 

146 

NUMBER OF 
UNITS USEO 
LAST MONTH 

0000000 0 
!;:i 

1111111 ~ 
"' c 

"' 222222222 
..i :g 

33 3 333j 
~ 

444444444 
~ 

55555555~ 

= 666 66666 
~ 

METER READING MARKS 

TURN 1000 ~ 1 

~O±O=-~O:i=O ::J 

L-1=i=1=f=1=t=1 =r-1 
~2=t=2+ ~=t=2::) 

II 
~3=t=3=t=3::i ) 

~4=f=4=t=4=f=4 ::J 

~6=f=6=t=6=f=6:J 

MAY 7 5658WALTER F JOHNSON 

J UN 6 5 7 8 8 5 3 _...o 1j 1 3 0 

DATE - READINGS RATE DEMAND SERVICE j UNITS 

E 3 6 9 2 5 1 4 5 6 WALNUT 

METER NUMBER ADDln:SS 

I 183 6l3 7 80 
j DIST. BOOK CUSTOMER NO. 

545 495 _.... _.... 
GROSS BILL NET BILL 

A V E 8 

2 2 2 2;2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2:2 2 2 2 2:2 2 2 2 2,2 2 
I 

333 :3333.333333 333333 PARTIAL PAY~ENTS 333:33333133 
I 

4 4 4 414 4 4 4 4 4 4 4 4 4 4 4 4 4 4 
I 

5 5 5:5 5 5 5 5 5 5 5 5 5 5 5 5 5 

DATE 

Li 

AMOUNT I I 

44 144444 144 
I I 

I 
I 
I 

: T 555:5 555:55 
I I I I 

6666 166666666 66666 66 : 666 :66666:66 
: BALANCE 1 1 I 

1 1 1 1 1 1 1 1 1 1 1 11 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 i 1 1 rn:n 1 1 , , 1 11 1 1, 1 1 
DIST. BOOK CUSTOMER ~ 1:=8=f=8:::;tiii@i·~-~~ RATE DEMAND~LAS! ~~T . LA~~ 11!o . PREVIOUS PRESENT UNITS C. AMOUNT OF BILL BALANCE 

18 18 818 8 818 -v ~ 8 818 818188Tf8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8[[8]]J8[88]:8]fl88i8 8 
~ k::::9±9=.t9::::::L__; I MO. DAY READING MO. DAY READING GROSS NET : 

9 9 s 9 g 9 9 9 9i.=============-i.9 9 9 9:9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 919 9 9 9 9:· 9 9 9 9,9 9 
NAME OF CUSTOMER l I I I I 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30131 32 33 34 35 36 37 38 39 40 41 42 43 44 45 46 47 4a 49 50 51 52 53 54 55 56 57 58 59 60 61 62 63 64 65 66 67 68 69 70 71 72 73 74 75 76 77 78 79 80 

The automatic punching of IBM Card billing records is 

accomplished by the reproduction of Billing Cards from 

previous months' records by the Electric Document-Origi­

nating Machine. This machine copies exactly the customer's 

identification and rate classification, the "present meter 

reading and rate" being automatically transferred as the 

"previous meter reading and date." The present meter read-

ing (recorded by marks) is translated electronically into 

punched holes. Consumption is calculated automatically. 

Billing amounts are extended and punched by automatic 

gang punching from a set -of Master Extension Cards or 

by direct calculation by the Electronic Calculating Punch, 

thus completing the cards without manual calculations or 

punching. 
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REPRESENTATIVE UTILITY CO. 4 
ANY CITY, ANY STATE [ 

PLEASE RETURN THIS STUB WITH PAYMENT 4 

ACCOUNT NUMBER --------1 8 3 '6 3 7 8 0 
NET AMOUNT 

PAYABLE 6-2 0 
ON OR BEFORE 

GROSS AMOUNT NET AMOUNT 

4;9 5 
612 5 

I 

I 
I 
I 

I 

1 1 1 7 0 I 

I 

1 1,2 0 
I 4 

REPRESENTATIVE UTILITY COMPANY 
ANY C ITV, ANY STATE 

BILLS A RE DU£ ON PRESENT AT/ON 

WALTER F JOHNSON 
1456 WALNUT AVE 
ANY CITY ANY STATE 

RATE PREVIOUS READING PRESENT READING 

5 MAY 7- 5 6 5 8 JUN 6- 5 7 8 
APR 6- MAY ?-

DATE OF BILL 

KW. HOURS 

8 1 3 0 

JUN 1 O- 1 9-- AMOUNT NOW DUE $ 

AMOUNT DUE 

4 9 5 
6 2 5 

1 1 2 0 

Billing and accounting are mechanized through the use 

of the IBM card record for the preparation of bills, revenue 

analyses, proof of cash posting, cycle balancing, and 

arrears billing. Automatically punched IBM Card Cashiers' 

Coupons, attached to customers' bills, mechanize the oper­

ations of balancing cashiers' collections, arranging cou­

pons in account sequence, establishing controls, and 

applying remittances to customers' accounts. 

17 



Accounts Receivable 

REPRESENTATIVE OIL COMPANY 
1054 E. 42nd STREET NEW YORK, N. Y. 

IJOHN H DOE I 
I 
I 
I 

3 3 4 7 8 1 SE Pl 

1234 MAIN STREET 
l_?ouTH ORANGE N J _J 

ACCOUNT NO. 2 8 

PLEASE DETACH THIS COUPON AND MAIL WITH YOUR CHECK 

ENTRY DATE 

BALANCE 8 
CHARGES 8 2 7 
CHARGES 9 
CHARGES 9 
CHARGES 9 
CHARGES 9 
CHARGES 9 
CHARGES 9 
CHARGES 9 
CHARGES 9 
CHARGES 9 
CHARGES 9 
CHARGES 9 

BOOK NO. INVOICE NO. AMOUNT 

5 2 5 . 

1 STATION 

I Q 2 3 
I 
I Q 2 3 

ACCOUNT NO. 

3 3 4 7 8 1 
3 3 4 7 8 1 

sl'tnu11Iru I uu. I •1u1 I An1111E :I I ........ oA""""TE'---_ ..... _---~--·'---'A....,_L...__ __ --1 ~ • 

5-25 

!AUTHORIZED SIGNATURE! 

PERSONAL CREDIT BOOK _lj a~ A-, RECEIVED IY : ~ ~ ; .... /. 

l 1 l ~ ~1J~::: a_ ~ 9S-o 
REPRESEuT~TIV OIL ~~· ======~=~=~===v~~=™=E=~=o=~="=~=~=H=H=ER=ro=H=,=K=w=M=A=L=L=M=n=~=,=u= 

... .. E PRODUCTS [ MOTOR FUEL TAXES (F,DERAL, STATE, DIST. OF COLUMBIA) 
PRODUCT QUAN. PRICE AMOUNT HOW IH EFFECT, WHICH WILL IE PAID OH OR BEFORE DUE 

PRODUCT QUAN. PRICE AMOUNT DATE REQUIR'D IY LAW. 
======~=====:~==*====;:===*=================== = 

REP ~ .1,;1 T l ~ ! r FOR VALUE RECEIVED THIS ACCOUNT IS 

GASOL~NE I 0 ~ ~A ~ l !JS REP - GASOLINE /CJ ~ :3~ ~ ! g_, HEREBY ASSIGNED TO 

REP- ....,.- l ~ I 

EXTRA I [ REP - EXTRA : 

: t 
I I 

~--+---+---+--~~-~ I 
I I 

REP- Oil : REP - OIL 1 

t----t-----------+--~'-~~-------+----t---+----'------H 
SUPER ' .[ SUPER REP - Oil 
HP-~ : 

I 
I 
I 

t----t-----------+--~:-~~ 

I 

TOTAL 
[

PURCHASE 
ORDER NO . TOTAL 

THE REPRESENTATIVE OIL COMPANY 
1054 E. 4lnd ST., HEW YORK, H. Y. 

DE.HER'S HAME 
AHO ADDRESS 

I 

I 

DEALER'S SIGH.t.TURE 

Credit authorizations for the purchase of petroleum prod­

ucts are furnished customers in the form of automatically 

prepunched IBM Invoice Cards padded in book form . 

establishing cycle billing controls, and preparing customers' 

monthly statements. 

By use of the same IBM cards as the accounts receivable 

record, the balancing of cash payments, accounts receiv­

able control operations, the aging of outstanding accounts 

and the preparation of collection follow-up records are 

automatic machine operations. 

When detached from the stub to acknowledge purchase, 

the IBM Card Invoice mechanizes the operations of bal­

ancing filling station credit sales, sorting invoices for inter­

office and intercompany transfers, balancing transfers, 
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0 

• 

615 30000 27500 
DUE DATE 

MEM RANDA: 

PRESEIT IALAllCE IALAllCE AFTEI 
THIS PAYMEllT 

FOR YOUR CONVENIENCE THE PAYMENT 
DUE ON YOUR LOAN IS DESCRIBED ON 
THE ATTACHED COUPON. 

PROMPT PAYMENT WILL PROTECT YOUR 
. CREDIT STANDING AND PREVENT LATE CHARGES 

REPRESENTATIVE BANK AND TRUST COMPANY 

PERSONAL LOAN DEPARTMENT 

llAlllE 

7 8 9 10 11 12 13 14 15 16 17 11 19 20 21 22 23 24 25 2 

1322 .J M STUTZ 615 
ACCOUU •UMIEI llAME DUE DATE AllDUllT DUE 

D D DDDDD DDD 
D D 
REPRESENTATIVE BANK AND TRUST COMPANY 

DD D D D 
ANY CITY, STATE 

PERSONAL LOAN DEPARTMENT 

D D 
TELLERS D STAMP 

PLEASE PRESEllT OR MAIL THIS 

D 
COUPON WITH YOUR REMITTANCE JUN 20 10 4s AM 

Remittance coupons are precalculated, dated, numbered, 

and punched automatically for each payment due during 

the life of the loan. IBM Card Remittance Coupons, sup-

plied to the borrower in booklet form, permit the mech­

anization of proving remittances, crediting accounts, and 

preparing delinquent notices and accounting records. 
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Physical Inventory 

INVENTORY DETAIL 

STORE 
ROOM 

TAG 
NUMBER 

STOCK SYMBOL 
DESCRIPTION CLASS SUB ITEM 

UN'IT 
UNIT 
PRICE 

I 

QUANTITY VALUE 

1 0 
1 0 
1 0 
1 0 
1 0 
1 0 
1 0 
1 0 
1 0 
1 0 
1 0 
1 0 
1 0 
1 0 
1 0 
1 0 
1 0 
1 0 
1 0 
1 0 
1 0 
1 0 

194010431404STRA 
193910431406STRA 
1942104314. QSSTRA 

N 
IN 
IN 

INSULATORS 4 N EA 
NSULATORS 6 IN EA 
NSULATORS 8 IN EA 

13 5 5 1 2 4 
I 
14· 0 9 3 :s 6 3 8 

4 4 0 2 
3 7 2 0 
2 1 2 8 

1 9 4 5 
1 9 4 3 
1 9 4 1 
1 9 4 4 
1 9 4 6 
1 9 5 5 
1 9 5 0 
1 9 5 2 
1 9 5 1 
1 9 5 4 
1 9 5 3 
1 9 5 6 
1 9 6 1 
1 9 6 0 
1 9 5 7 
1 9 5 8 
1 9 5 9 
1 9 6 2 
1 9 6 5 

TAG 110. j Q 4 0 1 0 4 3 1 4 0 4 ~ S T R A I N I N S U L A T 0 R S 4 I N u (}- ~ u CLASS SUB. ITEM [ 
TAG NO. 1 9 4 0 1 0 4 2 0 

9 3 1 6 
2 4 5 1 8 

6 2 5 
3 9 0 2 1 

1 6 7 6 
l 0 3 2 0 

9 7 5 
5 614 4 
2 318 2 

l 0 6:5 0 
4 412 0 

'--~-------'----'S=TD=CK~S'=•B==--__. 1 4 0 4 E A 5 5 10 u a u u uu u 
ao un u u ~ 

INVENTORY STUB [ 

THIS STUB MUST BE LEFT 
(] ~ a 

ATTACHED TO MATERIAL 

OD~~~~..__~~__., ~ QUANTITY 

u /~'9-u 
~ 

~-[ COUNTED BY 

/. _,/,fJ 
~CH-EC-KEO-BY~~~~~~~ 

The preparation of inventory cards is mechanized com­
pletely by the automatic prepunching of tag number, stock 
code, description, storage location, and unit price from 
Master Stock Record or Balance Cards. The electronic trans­
lation of quantities marked directly on the cards, into 
punched holes and the extension of value by the Electronic 

UNIT PRICE 

l 9:8 0 
1 1 1 13 2 

I 
8 316 6 

1 8 7 15 1 
I 

312 4 
1 7:2 5 
1 9 15 0 

Calculating Punch completes the punching of cards auto­
matically. An alternate method is the use of Inventory Cards, 
prepunched with tag number. Stock symbol and quantity, 
marked on the cards, are translated directly into punched 
holes. The decoding of stock symbol, pricing , and extend­
ing of value are automatic machine operations. 
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Material Accounting 

NO. 2161 CHARGE 

DEPT. ACCOUNT QUANTITY 
HO. HO. 

MATERIAL REQUISITION 

DATE 

MS 212SOLDER WIRE 5 410 
CLASS ITEM 

STOCK SYMBOL 
DESCRIPTION UNIT PRICE 

II 
0 0 0 0 000000 0000000000000 10 0 0 i 0 010 0 :o 0 
~4 35 36 37 38 39 40 414243444546474849 50 5152 53 54 55 56 57 58 EA 60 61 62163 64 65 66 67'68 69 70171 72 75 76 77179 79 80 

I I I 
111:1 111 1 11111111111111111111 111 lr 1111111 111 1 REC 

STOCK SYMBOL DESCRIPTION DZ BALANCE UNIT PRICE 

2 2 2222222222222222222 2 2 2 212 2 2 2 2 2 21 2 1222m 
BALANCE FORWARD CLASS ITEM FT QUANTITY VALUE s I ¢ 

3 3 ni- 3 3 33333333333333333 33331333 3 3,3 3 JT3 3 333:333 --
I I I I 

AVERAGE UNIT PRICE CALCULATING Ill I I 
4 4 4 4 4 4 4 4444444444444444 4 4 4 4:4 4 4 4 414 4 414 4 4 4 41 4 4 - I 

LI I I I I DECODING 
5 5 5 5 5 5 5 5 5 5 5 5 5 5 555555555 5 5 515 5 5 5;5 515 5 5 515 5 5 

I I 
I 

FOJ 

AND 6 6 6 6 6 6 6 6 s 6 6 666666666666 6 6 6 6 :6 6 6 66:666:66 6 6 616 6 6 
I I 

Gl I 
I I 

PRICING CARD 7 7 7 77 7 7 7 7 7 7 7 7 77 7 7 7 7 7 7 7 7 7 7 7777 1777 77'777 177 111:111 
I I I 

I QT I I I 

8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 818 8 8 8 818 8 818 8 8 8 818 8 8 
I I I I 

PT. I I I 
19 9 19 9 91 19 9_9 9 9 _9_9_ 9 9 9_9_9_ 9 9 9 9 9 9 9 9 9:9 9 9 9 919 9 919 9 9 9 919 9 9 
c: 

Mark sensing makes it possible to record transactions 

directly on requisitions and other source documents and 

translate these facts into punched holes electronically. 

Pricing and the punching of descriptions into deta i l cards 

are accomplished by gang punching from Balance Forward 

Cards. The extension of value by the Electronic Calculating 

AUTOMATICALLY SUMMARY PUNCHED J ~uJ~~N~W~~ 

Punch makes the punching completely automatic. 

Complete mechanization is accomplished by the automatic 

punching of Balance Forward Cards with the quantity and 

value figures accumulated by the Electric Accounting 

Machine, and the computation of new unit prices by the 

Electronic Calculating Punch. 

21 



Manufacturing Control • 

PART OR ASSEM. NO. ORDER NO. QUANTITY DATE ISSUED SHEET 

2 7 0 0 2 1 2 5 3 2 5 

: 
1 

MANUFACTURING 

ORDER 

OPER. 
NO. 

1 

3 

5 

DEPT. 
NO. 

5 0 0 

5 0 0 

1 7 0 

CHASSIS jPWR UNIT 

GROUP 
NO. 

DESCRIPTION OF REQUIRED PART, SUll-ASSEM. OR OPERATION 

RAW STORES 

122SHEAR 

112BLANt< 

I 
I 

..l. 

I 
1TO FIT 

.J. :p I ERCE 

.! 

2110064 

DIE 

HOLES 

LB 

REQUIRED PART 
SU8-ASSEMBL Y 
OR TOOL NO. 

6 6 

QUANTITY 
PER OPER. 

--
1
-

0
-+---#

1 ···~·; ~ .. ~ ·; ........ 1 J .... ·; J ~·; ·~ 1 ··~ f' ..... -.......... ~~~,t~£···· .. :~·;·'a'·;r .. :·~· .. ~'j 
20 7 lSHEAR __ :ro F_lT 01:E : : 

l----11 l BASIC NAllE Jll -J[ 1 MATERIAL SYMBOL I IU•IT OF llElS. 

2 5 j DESCRIPTION OF REQUIRED PAIT, SUI. • ASSElllLY OR OPtUTIOM 

D 0 0 DTI 0 rrrun 0 ran 0 0 D [ 0 0 0 0 0 0 0 0 0 0 0 I [ 0 0 0 0 0 0 0 0 O!Il. 0 0 0 0 =a 0 0 0: 0 0 0 0 0 0 0 0: 0 I 0 0 0 0 0: 0 a ] LI I u a: 0 I LI IU a a 0 0 0:10 0 0 1a 0: 0 
1 2 3 4 5 6 1 8 9 10 11 12 13 14 15 16 11 11 11 20 212223 24 25121~1 21 4155:51 57 58 59 ao:s1 62 u &4j65 &&:s168~9 10 11 12 13 74 75 1s 11 78 79180 

111111111o111111 011111111111 o sPEc1F1cA110N MASTER cARo 1:11111111111111111111111ca11 a:1 
I I I I 

.~~,......,.....,........,..--=-::--=--::--::--:c-::--::,...-:-,_...,,-~..,,--.,...~-=-' I I I a I 

2 o 2 2 2 E 2 2 2 2 2 2 2 2 2 2 2 o E 2 2 2 2 2 2 2 2 a 2 2 2 2 2 2 2 2 2:2 2 2 2 2 2 2 2 2:2 2 2 2 2 2 2 2i212 2 2 2 2:2 2 2 2 2 2;a 2 2 2 2 2 2 2 2 2 2 2:2 
. . I I I I I I I 

3 3 3 3 3 3 3 3 3 3 3 3 c 3 3 3 3 3 3 3 3.3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3:03 3 3 3 03 3 313 3 3 3 3 3 3 3:3:3 3 3 3 313 3 3 3 3 313 3 3 3 3 a 3 3 3 3 3 3 3i3 
: : : I : I : 

4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 414 4 4 4 4 4 4 04:4 4 4 4 4 4 4 4'4:4 4 4 4 414 4 4 4 4 4:4 4 4 4 4 4 4 4 4 4 4 4 414 
I I It I I 

s s s s s s s s s s s s s D s s s s s s s s s s s s s s s 0 s s s s s s s:s s s s s s s s s: 0 s s s s s s s :s:s s s s s:a s s s s s:s s s s s s s a s s s s s :s 
1 I I 1 I I I 

s s s s s s s s s s s s 6 6 s 6 s 6 6 6 s 6 6 6 6
1

[ 06 6 6 6 s 6 6 6 6 s:s 06 06 6 6 6 s:6 s s s 6 s 6 s:s:6 6 6 s 6:s 6 6 6 s 6:6 s 6 6 s s s s s s s s s:a 

3 5 

4 0 

1 1 I I I I I 

11 n1111111111111111111111111111111111:111111111:11111111:1:11111:111111:1111111 111a11 :1 
REFERENCE REQUIRED ~ DESCRIPTION OF REQUIRED PART SUB-ASSEMBLY OR OPERATION HOURS OR QTY. SET ... SCHED. 

PART OR cm SERIAL OPER DEPT GROUP PART, SUB· ~ E D MATERIAL HIT PER HUNDRED UP i;; QUANTITY START LOAD 
ASSEMBLY NO OR NO . NO . NO ASSEM. OR ~: BASIC NAME SYMBOL Of lQUANTITY HOURS : ORDERED DATE HOURS 

• ORDER MO. • • • lQ.!l.L J!t ~ 8 ~US. PER DPER. :?! 
9 9 9 9 9 9 9 9 9 9 9 s 9 s 9 s s 9 9 9 s s 9 s 9 9 9 9 9 9 s -~s 9 9 9 9 9 9 9 9TI9 9 9 [ 9 9 9 9 9 9 9 9 9 9 9 9 9 919 9 9 9 9 919 9 9 9 9 9 9 9 9 9 9 9 919 
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 28 27 28 29 30 31 32 33 34 35 36 37 38 3940 4142434445 4614748 49 50 51 5253 54 55 56 57 58 59 601816263 84 65 6816768169 70 71 72 73 74 75 76 7778 79180 

START DATE 

1 1 5 

1 1 7 

1 1 8 

1 1 9 

1 2 0 

1 2 2 

1 2 4 

1 2 5 

_ _I 

J 

Specification Master Cards are used as permanent rec­

ords of assemblies, subassemblies, and component parts 

required to manufacture completed units. Similar card rec­

ords supply raw material, labor, and machine requirements 

per unit for each operation. 

Detail Cards, reproduced automatically from the Master 

Cards, are used to calculate material requirements, 

machine loads, and schedule dates. These cards then are 

used for the machine preparation of bills of material, opera­

tion records, stock status reports, material requisitions, 

move tickets, and other records required to direct produ.c­

tion planning. 

.. 
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Accounts Payable 

ACCOUNTS PAYABLE DISTRIBUTION SUMMARY 

REFERENCE ACCOUNT NO. ACCOUNT TOTALS 
DATE 

NO. GEN. SUB SUB GENERAL 

4 E 1 8 6 1 0 1 4 1 0 11 3 2:6 0 
I 

4 G 1 2 1 1 0 1 4 1 0 I 1 511 6 
4 E 1 7 1 1 0 1 4 1 0 I 7 3 11 8 

.n LEFT REFERENCE 
ACCOUNT NUMBER 

ru ACCOUNT ~ REFER -i ENCE NO. 
AMOUNT x 

GEN . SUB .. 

NUMBER 

• 

w Q _, ex 
cD <II( 
<II( u 
> z <II( 
a. 0 
V) t=: 
t- :> 
% ID 
:> Ci 
0 t-
u .,, 
u Q 
~ 

0 010 0 0 Ol] oooa alT:o o oToll o 
5 & 17 8 9 10 11 12 1314 15 18 11:1• "20121 22j23 

1 1:o1 1 01 o 1o1 1 110 1 111 1 1 
I 1 I 

2 212 2 2 2 2 2 2 2 2 22:22 0:2 2 2 
I 

33:3 o 3:3 3 3 33:3 33 3 3 3 3 3 3 

D 4:44 4 
I I 

44 4044 4.4:4 4 414 4 4 
I I 

5 015 5 5 5 5 5 5 5 5 5 5:5 5 515 5 5 
I I I 

66:s s a 6 6 6 6 6 6 66:6 66:0 6 6 

11:1 77 7 7 7 7 7 7 11:111:11 7 
I I I 

a 818 D 8 '8 8 8 SA 8 818 8 818 8 8 
I I I 

9 919 9 9 9 9 9 9 9 9 99:9 9 9:9 9 9 
5 6 1 • 9 10 11 l1Z_p 14 15 16 17 18 19 20 21 22123 

Increased accuracy and speed in accounts payable ac­
counting result from use of an IBM card as the apron or 

jacket. The recording of accounting distributions is made 
by audit and classification clerks directly on the IBM card 

AMOUNT 

in the ·form of marks. This numeric or alphabetic informa­

tion then is translated directly into punched hole form for 

use in the automatic preparation of reports and general 
ledger accounting entries. 
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Field Studies • 

DISTR I CT 

1 

SALES ACTIVITY ANALYSIS 

INDEPENOTS 

NUMBER 
OF STORES 

CALLEO 
ON 

NUMBER AND PERCENTAGE OF STORES STOCK ING 

AREA OR 

STORE CLASS 

ALBANY B 
ALBANY A 

B IN3HAMTON B 
B INGHAMTON A 

BUFFALO B 
BUFFALO A 

ELMIRA 
ELMIRA 

JAMESTOWN 
JAMESTOWN 

KINGSTON 
KINGSTON 

MT VERNON 
MT VERNON 

N Y B RONX 
N Y B RONX 

N Y B RKLYN 
N Y B RKLYN 

NY RICHMD 
NY RICHMD 

N Y MNHTAN 
N Y MNHTAN 

N Y QUEENS 
N Y QUEENS 

B 

A 

B 

A 

B 

A 

B 

A 

B 

A 

B 

A 

B 

A 

B 

A 

B 

A 

G RADE A 

BACON 

GRADE A 

HAMS 

CANNED 

HAM 

CANNED 

TONGUE 

2 6 0 2 2 9 8 8 2 0 6 7 9 2 0 3 7 8 2 1 6 
2 6 0 2 4 8 9 5 2 1 5 8 3 2 1 8 8 4 2 3 2 

1 2 5 1 0 8 8 6 1 0 3 8 2 1 1 5 9 2 1 0 1 
1 2 5 1 1 6 9 3 1 0 9 8 7 1 2 0 9 6 1 0 4 

9 1 0 8 0 1 8 8 7 8 3 8 6 6 2 0 6 8 7 9 6 
9 1 0 8 1 6 9 0 7 9 5 8 7 6 3 5 7 0 8 1 0 

8 1 
8 1 

1 2 3 
1 2 3 

1 4 1 8 
1 4 1 8 

2 0 1 0 
2 0 1 0 

1 9 5 
1 9 5 

2 2 1 8 
2 2 1 8 

1 9 7 2 
1 9 7 2 

~I 

~< 
0 
z 

.... u I/I 
w 1-
w z 
:J: LU 

:I 
I- .., 
0 C! 
z 3 

QI 
V\ LU 

0 a: 
0 Cl 
LU z 
z iii 
:::::; ~ 
> I/I 
< a: ::.£ 
Cl a: 

< 
< :I 

Facts, determined by ·market surveys, or health, popu­

lation, housing, and public opinion surveys, may be re­

corded easily on IBM cards by field workecs, survey clerks, 

or interviewers. 

LARO 

PAILS 

LARO 

CARTONS 

VP 
PIGS FEET 

SLICED 
DRIED 
BEEF 

CANNED 
CORNED BEEF 

HASH 

CANNED 
LU NCHEON 

MEAT 

8 3 2 1 0 8 1 1 8 2 7 0 9 5 3 7 1 8 5 7 1 2 0 8 8 0 2 3 0 8 8 
8 9 2 2 6 8 7 1 9 0 7 3 1 1 0 4 2 2 0 5 7 9 2 3 1 8 9 2 3 8 9 2 

81 100 80 95 76 101 81 110 88 105 84 93 74 
8 3 1 0 6 8 5 1 0 1 8 1 1 0 4 8 3 1 1 8 9 4 1 1 6 9 3 1 0 1 8 1 

8 7 8 0 4 8 8 8 1 5 9 0 2 1 6 2 4 7 4 2 8 2 8 0 3 8 8 8 4 0 9 2 
8 9 8 2 0 9 0 3 2 9 3 6 2 2 4 2 5 7 6 1 8 4 8 2 0 9 0 8 4 8 9 3 

This method of recording facts by the marking of cards 

simplifies the recording operation, eliminates the need of 

intermediate reporting records, and creates an IBM card 

record that is punched automatically. 

t-: 

t-

t-

1--: 

t---: 

t-----1 

1--· 
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Financial Reports ' 

0 

0 

ACC OUNT 

NO. ACCO UNT NAME 

LEDGER TRIAL BALANCE 

COMPARATIVE BALANCE SHEET 
INCOME STATEMENT 

GENERAL LEDGER 

OPERATING LEDGER 

OPENING 

BALANCE 

CURR ENT MONTH 

DEBIT CR EDIT 

CLOSING 

BALANCE 

I I I I I ' I I 

50000BRANCH OFFICE EXPENSES 1 : : 1 
1 

1 I · : : : 
501 0 0 SALESMANS SAL AR I ES 112619 3 - 013 9 1 6 3:3 3 215 !+ :13 6:1 0 119 0112 6 1 8 3 
5 0 1 0 2 SALESMAN S C ;.O;.:.M.;;.:.:.:.M.:...:...I .:;;:S..;;;S;....:..l ..;;;O;...;N~S;.,__ ______ .......;_...;~ .;.;.2_4;..,_4 .;.;.!3_1__;.9_14__;.0__;,,_:-.1_2_1_1 7_9_1_18_8__;._.;.._......;.!6_1_5_1_0_5 __ ...__ ..... :_3 _6_ 5 ._:4_ 9_ 6 ... ~2-3_.__. _ _,_ 

50104 TRAVELING 33 1 250:100 
5 0 1 0 6 
5 0 1 0 8 
50110 - ADVERT I SI 
50200 OFFICES 
5 0 2 0 2 
5 0 2 0 4 
5 0 2 0 6 
5 0 2 0 8 
5 0 2 1 0 
5 0 2 1 2 
5 0 2 1 4 

BLDG SER 

STAT I ONE 
MISCELLA 
TELF:PHON 
TELEPHON 
TELEGRAM 
POSTAGE 

50216 RENT 
50218 LIGHT AN 
50220 OFFICER 

50222 DEPHECIA 

..... 
c( 

ii 
I-

MONTH YEAR 
DATE 

0 0 z a < < 
I- u 
a ~ 0 z 
Q, j:: Lil 
a Ill 

0 
~ Q, 

< u a 
Lil z ~ < 0 z Lil 

u: ~ 

BRANCH 
NUMBER 

ACCOUNT 
NUMBER 

SM ANS SA LARI ES 2 1 2040 a a-n---~~~~DE-S-CR-IP_Tl_ON~~~~~~~~~~~f------~N-ET-A~M-0-UN-T~~--; 

The preparation of financial reports and the posting of 

general ledgers are speeded by the automatic summariza­

tion of detail entries and punching of summary accounting 

entry cards. Figures for balance sheet and income state-

ments are obtained directly from these cards immediately 

after closing. Ledgers are machine posted after report 

operations are completed and vital reports for manage­

ment control are made available at an earlier date. 
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Local Government Billing 

II 

OR coUNTY-DEPARTMENr 19--
~ crr'i Bill FOR REAL ESTATE TAXES Op li'/Jv 

~ l. LEVY FOR FISCAL YEAR JULY 1, 19 TO JUNE 30, 19 4-J\r() ~ DIRECTOR OF FINANCE, ROOllll 100, MUNICIPAL BUILDING, ANY CITY, U. S . A. .. ·'/!} SECTION VOLUME 

M I CH A E L K w I THERAL I 2 7J 
II Li I '--

4 1 06 G RAND ST REE T [LOCK LOT ~ I I 
546 3 2 ANY c I TY 1 USA 

'-
ASSESSED VA1...JATION FIRST HALF OF TAX SECOND HALF OF TAX AMOUNT OF TAX .~OTICE OF ARREARS 

!CODE EXEMPT ·E·l DUE OCTOBER lST. DUE APRIL lST. AS OF JUNE 30. 19 
I I I IU I I I 

35000 5 1 9 :7 5 5 1 9 :7 5 1 03 9 :s o ARREARS 
- +--- ...! ..l ---

INTERE.ST ON TAX ~ fit:GISTERED 

DISCOUNT ON TAX --. 
TOTAL AMOUNT PAID ~ 

lsT HALF 
I 

FIRST HALF RECEIPT SECOND HALF RECEIPT 

2ND HALF 

'--
MAKE CHECKS. DRAFTS OR MONEY ORDERS PAYABLE TO THE DIRECTOR OF FINANCE. (FOR OTHER INFORMATION SEE REVERSE SIDE 

Tax accounting, billing, and record preparation are com­

pletely mechanized by the use of IBM Master Valuation 

Cards and Name and Address Records. 

Assessment Rolls, Field Books and Assessment Analyses are 

prepared automatically from these records. 

Tax Accounting Cards, which are reproduced from the 

Valuation Cards, mechanize the calculation of tax amounts, 

the preparation of Bills and Remittance Stubs prepunched 

with pertinent data, and the preparation of the Billing 

Register. 
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19-- - -
SECTION VOLUME 

II 
2 7 

[ BLOCK 

61 
LOT 

54 3 2 

AMOUNT OF [AX 
I 

5 1 9: 7 5 
I 

l.J'OLLARS C~NTS 

SECOND HALF DUE 

APRIL 1, 19 

ANY CITY OR COUNTY 

J 

co NOT .DETACH I 

I 

DISCOUNT 

THE SECOND HALF OF THE TAX upon REAL ESTATE which 
is due on April 1, 19 may be paid on October 1, 19 or 
at any time thereafter provided that the first half is paid. 

Upon such payment of the SECOND HALF a DISCOUNT 
will be allowed from the date of payment to April 1, 1~ 

at the rate of two per centum per annum. 

INTEREST 

INTEREST AT RATE OF SEVEN PER CENT. per annum will be 
charged ca the FIRST HALF of the tax from October 1, 19 
to date of payment if not paid on or before October 30, 19 
and on the SECOND HALF of the Tax from April 1, 19 to 
date ·of payment if not paid on or before April 30, 19 

I 
PRESERVE THIS BILL 

PRESENT it when PAYMENT is made. IT is for BOTH FIRST 
and SECOND HALF of TAX . l 

1 
CASH PAYMENTS MUST BE MADE ONLY TO THE CASHIER I 

I 
AT HIS WINDOW before 3 o'clock P.M. Monday to Friday 
inclusive. PAY BY MAIL IF POSSIBLE. Do not mail cash 
or postage stamps. 

The automatically prepunched remittance stubs attached 

to bills and the mark sensing of discount or interest amounts, 

which are recorded on the reverse side of the stub, mech­

anize the punching of Tax Receipt Cards. 

This completely automatic method of punching cards assures 

accuracy and mechanizes the operations of balancing cash-

19-- --
SECT ION VOLU ME 

II 
2 7 

[ BLOCK LOT 

54 32 

~OF!AX 
I__ 5519! 1 5 

OLLARS LENTS 

FIRST HALF DUE 

OCT. 1, 19 

ANY CITY OR COUNTY --·--DO NOT DETACH 

J 

AMOUNT OF DISCOUNT 
OR INTEREST 

DOLLARS CENTS 

DISCOUNT 

c;::::::> c:: 1 :::\:: i::::> c:: i::::> C:: t::::>c:: I::::> 
1NTEf ! 

c;:::::> c:: 2::::> c:: 2::::> c:: 2::::> c::2::::>c::P 

c::3::::>c::3::::>c3::::> c::3 ::::> c::P' 

FIRST c:: 4::::>c::Pc 4::::> Pc::P 

HALF cs::::>c:: s::::>cs? s::::>cs::::> 

DUE c 6?c::6?c6::::> c::6?c::6? 

OCT. 1, cPc1::::>c7? c::J?cP 

19 c::B?c::B?cB? c::B?c::8? 

c::9?c::9?c::g::::>c::Pc::P 
....!_ 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 19 20 
YR . I C . BLOCK LOT AMOUNT ur TAX 

iers' receipts, sorting receipt cards to account sequence, 

and posting payments to accounts receivable records. 

The mechanization of the balancing of accounts receivable 

records and the preparation of delinquent notices is made 

possible by the use of the Accounting Cards as the accounts 

receivable record. 
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I -

Investment Brokerage 

r- - - - - - - - -- - - - - - - - - - - - - -- - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

REPRESENTATIVE INVESTMENT CO . 
MEMBERS STOCK AND COMMODITY EXCHANGES 

ESTABLISHED 1171 
I. CASH ACCT. 

NEW YORK 2 . MARGIN ACCT. 
3 . SHORT ACCT. 
4 . SPEC . MISC . ACCT. 
5 . W. I. ACCT. 

ALL CHECKS, INSTRUCTIONS, ETC . . SHOULD BE SENT 

TO THE OFFICE SERVICING YOUR ACCOUNT. 
THIS ANO OTHER TRANSACTIONS ARE SUBJECT TO T E RMS 

ANO CONDITIONS EXPRESSED ON THE REVERSE SIDE HEREOF. 

y J9~~:~~~ : QUAN~·:JWILSON° ·~~:~~' ::MPANl1 ···~~ 1::u:~o '::r 
STATE TAX S . E . C . COMMISSION TOTAL 

OR INTEREST OR POST
1 
___ , _____ 

1 

22bo 1347PO 

I 

* 
B . BOUGHT 

S . SOLD 

The Card-controlled Tape Punch and Tape-control led Card 

Punch make possible the transmission of punched-hole 

information by commercial wire from one location to an­

other. The Card-controlled Tape Punch reads the holes in 

the punched cards and translates them into perforations 

in a tape. The tape in turn can be used to actuate a tele­

typewriter. Trade cards, which normally would prepare 

I 

L 

MR. JOHN H. THOMPSON 

ANY CITY, ANY STATE. 

_J 

customers' confirmations on the Electric Punched Card 

Accounting Machine, thus can be converted into a per­

forated teletypewriter tape. This tape then is used to print 

a confirmation at another location by means of wire trans­

mission and a page type teletypewriter. A similar confir­

mation is prepared simultaneously by a teletypewriter at 

the sending point. 
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Consolidated Management Reports 

CO.NSOLIDATED STOCK REPORT 

STOCK 

SYMBOL 

18130 COLD 
1 8 1 3 0 
1 8 1 3 0 
1 8 1 3 0 
1 8 1 3 0 
1 8 1 3 0 
1 8 1 3 0 
1 8 1 3 0 
1 8 1 3 0 
1 8 1 3 0 
1 8 1 3 0 
1 8 1 3 0 
1 8 1 3 0 
1 8 1 3 0 

18132 SEMI 
1 8 1 3 2 
1 8 1 3 2 
1 8 1 3 2 
1 8 1 3 2 
1 8 1 3 2 
1 8 1 3 2 
1 8 1 3 2 
1 8 1 3 2 
1 8 1 3 2 
1 8 1 3 2 
1 8 1 3 2 
1 8 1 3 2 
1 8 1 3 2 

DESCR I PTI ON 

ROLLED ALLOY 

FINISHED ALLOY 

LOCATION 

BOS 
CHI 
CLE 
DET 
K C 
L A 
MIL 
MPS 
N O 
N y 

PHL 
PIT 
S F 

STL 

BOS 
CHI 
CLE 
DET 
K C 
L A 
MIL 
MPS 
NNO 
N y 

PH L 

PIT 
S F 

ST L 

Branch office IBM Card Records and the Card-controlled 

Tape Punch are used to prepare a paper tape containing 

sales and stock balance information. The small, inexpensive 

tape then is mailed to the main office where the Tape­

controlled Card Punch automatically punches the informa­

tion into IBM cards. The central office thus is provided with 

BALANCE ON HAND SALES 

QUANTITY V ALUE CURRENT MONTH YEAR TO DATE 
T 

1 0:2 6 2 :6 1 s:7 2 
1 6 511 3 2 919 0 719 2 

4 014 7 o 2:4 2 s:2 o 
5 3:1 7 5 311 9 015 0 
1 0 11 6 0 16 0 916 0 
9 s:4 2 o s:7 2 s:2 o 
2 411 6 0 114 4 916 0 
1 513 2 3 19 1 9 13 8 
1 0 1

1
1 7 s 1

6 1 o1 s o 
I I 

8 312 4 0 419 9 414 0 
7 2:2 7 3 4 13 3 613 8 
8 411 2 0 s:o 4 7:2 0 
3 214 6 0 119 4 716 0 
2 511 3 o 1:s 1 01s o 

7 2 1 15 5 0 * 4 312 9 3 10 0 * 
I I : 

1 1:2 4 9 :s 6 2:4 5 
7 612 1 9 318 1 019 5 
2 s:1 7 6 114 o s 1s o 
6 s12 3 o 3:4 1 1;s o 
15 1926 1796130 
4 2;6 8 2 211 3 411 0 
1 511 8 6 17 5 913 0 

I I 
2 219 4 5 111 4 712 5 
1 s:2 4 s 17 6 212 s 
6 314 9 3 3:1 7 4 16 5 
6 914 7 2 314 7 3:6 0 
6 9:1 3 2 314 5 616 0 
3 2 11 9 5 1: 6 0 917 5 
191732 1986 160 

5 4 9
1
8 8 2 * 2 7:4 9 4:1 0 * 

I .1 .i. 

~ 51 195 12s1;90 
I I I 
18 0 2 14 6 317 6 2:4 0 
:z 1 1:s 3 110 1 6 1 2 s 
12 6 9:4 0 1:0 9 3:8 0 
I 6 112 5 12 8 316 5 
:s 6 s:2 o 215 1 4:3 2 
:1 0 116 5 :4 8 1:1 5 
I 8 2:9 3 13 9 211 0 
I 67143 :311:95 
14 9 214 6 217 8 113 2 
:4 6 2:9 3 210 4 6 19 8 
1s o 814 o 219 o 1:s 3 
:1 8 211 9 1:0 1 4:9 0 
11 4 1:6 0 IS 3 1:7 6 

4 10 0 416 8 * 1 9 16 8 413 1 * 
I I I I 
I I I 1 

: 7 1:3 2 :3 8 2:9 1 
14 0 114 0 211 0 613 2 
11 5 2 19 1 18 3 2; 6 8 
:3 9 1:6 0 2:0 3 4:9 3 
I 6 1 :3 0 13 0 1: 2 0 
12 5 814 ,5 113 9 4:8 7 
: 7 3:2 1 14 1 1 13 2 
11 s 611 4 :s 3 2is 6 
: 6 1:2 3 13 3 2 17 6 
15 0 117 6 2:6 1 4:3 2 
1293 192 1,597:31 
:3 1 1!4 6 1:7 6 s;2 o 
1183191 1986170 
11 2 1 12 0 16 0 1:3 2 

3 : 0 3 9 : 8 1 ::: 1 6 : 1 9 7 17 0 ::: 
_l I 

up-to-date information on all offices for consolidation into 

management reports. 

It also is possible with these same machines to send the 

information between two points by commercial wire serv­

ice-an operation which is performed automatically and 

at high speed. 
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Magazine R enewal Solicitatior. 

BUSINESS REPLY CARD 
NO POSTAGE STAMP NECESSARY IF MAILED IN THE UNITED STATES 

rbctuJutf 

FIRST CLASS 

POSTAL PERMIT 

~~~ renew my subscription at one of these money-saving rates 
~ID 1 year at (SAVING ME s4.40 oer me 1 g1e copy pnceJ Save by Subscription 
~L D 2 years at • (SAVING ME sll.05 under the single copy pnce, sl.25 nder the regular 2 years for $11 rate These long term rates 

D 3 years at (SAVING ME s 18.20 under the sm le coov price. s2 11der the regular 3 years for $15 rate~ make available to you 

WEST CALDWELL N J 

I Enclose $ __ 

the greatest savings 
I 

has ever offered. 

FOR 
RENEWALS 

SIGNED D Please bill me ~ ---~= This card must be signed by you to be valid . 
ONLY 

_.- If you have recently renewed, please disregard this notice. 

The solicitation of magazine subscription renewals is 

mechanized by the use of IBM Card Subscriber Records. 

Business reply card renewal notices are addressed and 

prepunched automatically from IBM Card Subscriber Rec-

ords as subscript ions become due for promotion. The use 

of IBM card records and automatic machines facilitate 

the control of further promotional efforts and the prepa­

ration of new up-to-date subscriber records. 
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Corporat:e Records 

NUMBER OF SHARES 

COMMON STOCK 

DIVIDEND NO. 124 

REPRESENTATIVE COMPANY 234 

234 
ANY CITY, STATE 

Ill 
MARCH 15, 19-

I I 

I 
4 0 0 0 PAY $ ::~ ::~ 2 1 Q.Q 0 

CHECK NUMBER 

I I I 
TO THE ORDER OF I I I 

0ULIAN G WHITTLESEY 
555 EDGECOMB AVE 
H O USTON TEXAS 

I 

STANDARD BANK & TRUST COMPANY 
ANY CITY, STATE 

Peak load operations are minimized and the prepara­

tion of Dividend Checks is mechanized completely by the 

prepunching of date, check numbers, and other control 

information and the addressing of checks from IBM card 

records of stockholders. The electronic translation of num­

ber of shares held, marked on the back of the check, into 

punched holes and the calculation of dividend amount by 

the Electronic Calculating Punch or Master Extension Cards 

completes the punching of cards automatically. 

The use of IBM Checks permits the automatic machine 

processing of checks for balancing bank charges, listing 

outstanding checks, and reconciling bank statements. 
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Medical Records 

r 

I REPORT OF X-RAY EXAMINATION 

MINIATURE 14xl7 PREVIOUS KNOWLEDGE 

DWE ~ D"D
0
JE c=:::> o"D

0
JE ~ NOT APPLICABLE ~ SEX AGE 1512 COLOR GROUP 

X-RAY NUMBER 
UNSATISf c=::) UNSATISf~ ~~:[~w~~ :~K~~~~ ~~m C=:J UNKNOWN ~ UNKNOWN ~ 

NE6ATIV£C=> NEGATIVE C=> NEGATIVE C=> ~~o~~CA~T:W' c=:::> MALE UNKNOWN ~ UNDER 10 ~ 

TBC C=> Ml Ni 

OlNER !ii MEDICAL RECORDS MAJOR ACCIDENT CALLS DISEASE CALLS "' I >- ;~~ PUlMOMU!~ REASON TYPE TYPO- ETIO-
I Z: (.) >- ;;; 

~~ 
SEX TYPE FOi TYPE OF BODY C.AUSE OF NOMENCLA"IURE ~E ~m """ ..!.'.::J mm on Of GRAPHIC LOGIC en,_ a: <>-Z:o-CONTRACT ACCIOEHT LOCATIOH ACCIDEHT Of DISEASE c3 ~ g;= :E..,C CALL HO. CONTRACT CLASS CLASS acn ..:.: .... :Ea: 

CARDIAC c= -<O J[ ][ Jl llT(Q. 0 1 0 HO 
nur. 

PA~m:nc= 
DATE ANO TIME OF CONTRACT 

7:Jofl/1 
Oll~ . ~ L.~~~~J[ MYOSIT HEAD ][ CHEST =:~~.][SOLDER WUICU: I ][ I INTUtL COUNT HEAD ROUTE SOAK r--1 J-1.s" ,AT . IN. SULIT. MIDIC . 

PATIENTS NAME FEMALE ~·~~ 0•1• . DISUSE ~ AiU L. m JLABDOll . F;-;,i:; JL 001~~~' USP. 2 l 2 llffflll!l'I STIPPL. CHfST LEAD HEAT B su•1 . 1N 

lJ. (). ~ ~fRACT. I-MP! PU ·PL Fm ][ am t-Jlmn CVS. 3 l 3 ITUI SllEAR RIBS DIATH. c OEPAllTt.'cNT TIUU" 

.< 11 .v11 . llTEI. con J LHmlA utK Jl TMIQN 11'1lJ~:r• Jl ~6'1~~" MIMIC . 4 l 4 llTUIN WASS. UDOM WHRlP D IMJl(l. LYMPH WOH --
FOR EM~ 

<1~ EIAQ PUIOO •o~ CDMCUS. SHOULD][ LES ,~'u~aa](cc~~~:' DIQEST 5 I 5 TlUS. SrlNE ULTRA E UUOM BDY. 

RX {/ ~ PUIOO ~!Hrut. UM Jl FOOT .~~m1Jl '~~~~.' CENITO 6 l 6 11ru UMS SCMliO. JA• II ~ 

"U:g~ I BUftN 

~l !0£ O~~:trJL:ti~L:T EN DOC . 7 Jl 7 IHU lE&S L-u:sm-i THEft . SPlt ~~ 

U . TUIM 
PUNttJl mDJ l r1a1w:: J[ ::;lllSS HV SI. 8 Jl 8 aENT HUOS -IOAYS 

HOM~ 

ACCIDENT DISEASE 
CALLS CALLS 

~:1~~; SPUUI OTHU fl"Cflt Jl OUYSEErf j[ ~~~~~ U OIG 9 I 9 SENT FEET z:>-

..:., z:J ~ oJo ~ ~ ~ !( ~ ~ ; 
1'MU HOS~ 0 .... .... 

DATE l TIM[ l PATIENTS llAllE DEPT 
..... ....... <>.. 

CALL 110. ~""' >- g~ ...: :: ~ 0 ~::::;~ii: ~1:. fOREllAN oc:E .... __,~ u - ""' z 0 u ><:::::. °'-

1 2 3 4 s s 1 81910 1~2 13 14 15 16 11 18 19 !20 21 22 23 24 25 26 272819 JC 31 32 33 34 35 36 37 38 39 4~4142 43 44 45 4~47 48 49 50 515253 54 55 56 57 58 59 60 616263 64 65 66if7 68 69 70 71 72 73 74 75 76 7178 79 80 

The use of codes is minimized by describing various facts 

on the IBM card and indicating the pertinent facts by 

means of marks. This method of recording facts by the 

marking of cards simplifies the recording operation, elimi­

nates the need of intermediate reporting records, and cre­

ates an IBM card record that is punched automatically. 
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Plant and Equipment Records I 

0 INVENTORY f!l BY LOCATION 

0 APPRAISAL llil ITEM NO. 

PLANT AND EQUIPMENT RECORD 0 ACQUISITION 0 BY ACCOUNT NO. 

0 DISPOSALS 0 BY CLASS AND TYPE 

0 TRANSFERS-IN 0 BY DATE OF ACQUISITION 

0 TRANSFERS-OUT 0 BY DATE OF EXPIRATION 

DATE OF 
TOTAL LOCATION 

ASSET 
z IS 0 
~ ~ g 

1 2 
1 2 
1 2 
1 2 
1 2 
1 2 
1 2 
1 2 
1 2 
1 2 
1 2 
1 2 
1 2 
1 2 
1 2 
1 2 
1 2 
1 2 
1 2 
1 2 
1 2 
1 2 
1 2 
1 2 
1 2 
1 2 
1 2 
1 2 
1 2 
1 2 
1 2 

ITEM ACQUI- EXPIR- PERIODIC DEPRECIATION 

DESCRIPTION 
~ NO. 
0 ACCT. cuss rm 

1 51210 10 1 12DESK FLAT TOP 
1 51212 10 1 10DESK FLAT TOP 
1 51 213 10 1 13DESK FLAT TOP 

6 0 s 
66 T 
58 s 

1 51214 10 2 13CHAIR SWIVEL ARM 
1 5 

SITION 

MONTH nu 

2 4 6 
2 4 6 
2 4 6 
2 4 6 1v D ES K FL AT . T 0 P 6 0 S 

~ I 121o:orl21 510J 1 12 246 256 tNSTALLED 

1 
ITEM NO P J B F DEPT. ACCTJCLASS TYPE llOllTH YEAR MONTH YEAR COST 

INSTALLED 
ATION DEPRECIATION RESERVE 

MONTH YEAI 
COST 

7 9: 0 0 
I ' 

2 5 6 718 0 2 2 :1 0 
2 5 6 ~ ~:; ~ 9 14 8 2 618 6 

I 
2 5 6 7,7 5 2 2 ,o 0 
2 5 6 3 218 5 312 4 911 8 

' _.... ..Jti..6 5 JI.. _ _7..L8 0 ....6. 2 2....&I 0 

MONTHLY ANN~Lu uoE~Ec1Ar10N 
....& 5 6_....9 0 

REMAINING 

DEPRECIATION -n a RESERVE(] a VALUE 

1 
· LOC[[IO]{ ASSET ACQUIRED EXPll~TIDN 

1 ~o o o [ill o o o Ill o o LILI o JJ o ollJ o o o 1a o o o Ill rnu o o :ll u1u cmo orn:rrn 010 Ull][]ill o o~o u1crn:a o o :o a o o a o o o o o a o--a o o o o o u o no o o o 
1 1 2 3 4 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21p223p4 2sF8 27128 29 30131 32?3 34 35135 37 38,39 40 41142 43~4 45:48 47 48149 50 5152153 54 55156 57 58 59 60 61 62 63 64 65 66 67 68 69 70 71 72 73 74 75 76 77 78 79 80 

1 o 1 u 1 A a 1 a 1 1 a 1 1 a 1 a 1 1 1 1 1 1 1 1 1 1 111 1 1 11 1 1 1 1 : 1 1 111 1 1 : 1 1 1 111 1 11D 1 1 111 1 1 11 1 1 1 1 1 1 1 1 a 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 
1 I I I I I I I I I I 

i 2_n2 2 a 2lr 2 2 2 2 2 2 2 2 2 a 2 a 2 2 2_..a 2 2 2 2!.z. 22:22 212:22 2:22 2:22 2 2:2M2 2 2 2~2 2 2:2 2 2 2 __a_n2 2 2 2 2 2 2 2 2 2 2 2 2 2_n 2 2 2 2 
1 ITEM NO. LOCATION ASSET ACQUIRED EXPIRATION lllSTALLED CDST DEPRECIATION DE~m~AJ~ON REi'1t1~~NG DESCRIPTION 

1 3 3 3 3 c 3 3 313_ 31313 313_1_3lll13J.ll..3UJ3 3:3 33:3 3l.3.1 m113:33 313 3 3 3:3 3 313 3 3 3i3 3 313 3 3 3 3 3 3 3 U 3 U 3 U 3 3 3 31Tl 3 3 3 3 3 
1 ~ ~ ~ DEPT. ACCT. CL. TYPE MD. J!AR MO. YEAR I 1 MONTHLY ANNUAL 1 : I : 
1 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4~ 4 4 4 4 4 4 414 4 414 44 4 4'4 4 4;4 4 414 4 4 414 4 414 4 4 414 4 414 4 04 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 4 
1 I I I I I I I I I 
1 I I I I I 

1 s s s s s s s sass s s s s s s s s s s sass S1S s s:s s s S51SD s:s 5 515 5 5 S15 s 515 5 5 5150 5:5 5 s as 5 5 5 5 5 5 5 5 5 5 5 5 5 5 5 5 5 5 5 s 
1 I I I I I I I I I 

1 6 6 6 6 6 6 6 6 6 6 6 6 6 6 6 6 6 6 6 a 6 6 6 a 6 6 :6 6 6166 6 6 6 :a 6 s 1s s s :6 s s s :s s s :s 6 s s :s s a 16 6 6 6 6 6 6 a 6 6 6 6 6 a 6 6 6 a 6 6 6 6 6 6 6 
1 I I I I I I I I I 

1 
1 1 1 1 ... 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 111 a 1: 1 1 1 1 1: 1 1 1: 1 1 a: 1 1 1 1 11 1 1

1

11 1 1 111 1 1 : 1 1 1 1 1 1 1 1 1 1 1 1 1 1 a 1 1 1 1 1 1 1 1 1 1 
1 ti;: I I I I 
1 :ii I 1 I I I 1 I I I 

1 8 8 8 8 ~ 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 818 8 818 8 8 8 818 8 818 8 810 8 8 sis 8 818 8 8 8'8 8 818 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 
::: I I I I I I I I I 

~9_ijjclili9~9l91.l.9_919~919-9.li..9.~919~~.9_9_9:99 1 9:9s9 : 9999:sssl_s_9_[99:sj_j_D9lti199999999999999999999 
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21~223 24 25 6 27 28 29 30 31 32 ;!;134 35 38 37 38 3940 4142 43~445 46 4748 49 50 51 52 53 54 55 56 57 58 59 60 61 62 63 64 65 66 67 68 69 70 71 72 73 74 75 76 77 78 79 80 

REMAINING 

VALUE 

5 6: 9 0 
6 817 0 
5 612 5 
2 3:6 7 
2 715 5 
2 314 6 
2 6:1 9 
1 413 0 
7 5 18 0 

11 5 6:1 8 
5 011 5 

'275 110 
9 5 14 2 
8 3:1 6 

14- 5 617 2 
3 617 0 

12i ~:~~ 
9 3:4 8 

1175 158 
J37 2120 

9 514 2 
8 714 5 

~ 9 5:23 
~ 9 611 8 
J3 95173 
~ 9 0 :4 4 

7 3:4 6 
~ 9 111 8 

9 5 14 0 
1 8 :1 .'.) 

~ 7 114 8 ::: 
I 

Property accounting by the IBM Method permits the use 

of automatic machines for the preparation of all reports 

required for accounting, insurance, income tax, and oper­

ating purposes. The periodic calculation of depreciation 

and remaining value, and the punching of new Property 

Record Cards are automatic machine operanons. 

Depreciation factors may be calculated under straight line, 

remaining life, or other methods automatically. Similar 

automatic methods are available for the modification of 

depreciation rates for multi-shift or over normal usage. 
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DEPT. 
NO. 

1 
1 
1 
1 
1 
1 
1 
1 
1 

1 
1 
1 
1 
1 
1 
1 
1 

1 
1 
1 
1 
1 

2 
2 
2 
2 
2 
2 
2 
2 
2 

2 
2 
2 
2 

Management Reports • • 

DEPARTMENTAL EXPENSE BUDGET REPORT 
DEPARTMENT BY ACCOUNT 

CURRENT PERIOD YEAR TO DATE ACCOUNT 
ACCOUNT NAME *OVER EXPENSE BUDGET *OVER NUMBER EXPENSE BUDGET 

AMOUNT AMOUNT BUDGET AMOUNT AMOUNT BUDGET 

I i I I I I 1 2 0 0 IND IRECT LABOR I I 
I I I I 

1 2 0 1 1 5 o:o 0 1 5 010 0 I 1 8 0 o:o 0 1 8 0 o:o 0 I SUPERVISION I I 

1 2 0 2 INSPECTION 4 3:2 0 5 o:o 0 6:8 0 5 3 6io 9 6 0 o:o 0 6 3: 9 1 
1 2 0 3 TIMEKEEPING 6 2:a 3 
1 2 0 4 HAULING 6 s \2 4 DEPARTMENTAL EXPENSE RATIO REPORT 1 2 0 5 STOREKEEP I NG 4 7:7 1 
1 2 0 6 CLEANING 2 4:2 8 DEPARTMENT BY ACCOUNT 1 2 0 7 GENERAL LABOR 4 612 0 
1 2 0 8 OVERTIME PREMIUM 3 611 0 CURRENT PERIOD YEAR TO DATE DEPT. ACCOUNT 

NO. NUMBER ACCOUNT NAME EXPENSE % TO EXPENSE % TO 4 7 s: 5 6 ::~ 
I AMOUNT DIRECT LABOR AMOUNT DIRECT LABOR 
I 

1 3 0 0 SUPPLIES I 
I I I I 1 1 2 0 0 INDIRECT LABOR I I 1 o: 1 5 I I 1 3 0 1 ABRASIVES 1 1 2 0 1 SUPERVISION 1 5 o:o 0 si2 2 1 a o olo o 5 1 3 1 3 0 2 CUTTING 01 LS 2 6:1 0 1 1 2 0 2 INSPECTION 4 3i2 0 1:s o 5 3 6\0 9 1 5 3 1 3 0 3 MACHINE LUBRICANTS ..fi.1 7 -5. 

1 3 0 4 SMALL TOOLS /' 213 I I I 2 0 2 INSPECT ION 4 3...Ji...2 0 5 o...1i...o o 6...Ji...8 0 l.JJ..5 0 1 3 0 5 WASTE AND RAGS uu u 1 3 0 6 s T A T I 0 N E R y s u p p L MONTH I DAY -u 
5 3 6...1i...O 9 6 0 0..11..0 0 6 3...Ji...9 I l_..5 3 1 3 0 7 G E N E R A L S U P P L I E ~ PERIOD DEPT. ACCOUNT 

NO. u [ IJD EXPENSE BUDGET OVER BUDGET - * 3 OF tXPEMSE ENDING 
AMOUNT AMOUNT UNDER BUDGET TO DIRECT LA!OR 

1 4 0 0 MAINTENANCE 0 0 0 0 I10 0 010 0 0 0 D 0 0 O]O 0 0 0 0 0 0 0 0 0 0 0 0 IJ:UD o:o IU:U O]l[J IDilllID~O [J I u u u1 o o o iIT o 1111] o 1m;lm1 ffillW o 010 o ~- oio a1 010 o 1 4 0 1 BUILDINGS 1 2 3 4 5 6 7 8 ~ 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31132 33 34135 36 37138 39 4014142 3144 45 48f47 48 ~9 50 51p2 53 54155 56 57 58 59160 6162:63 64 65 66 67i68 69 70171 72 73 741i5 76 77 78179 80 1 4 0 2 ELEC EQUIPMENT ntllJl Ltn J1J_J_J l1 UlllLUJ1111111111 ~~1111[111~111~11~1 ~11~1111~1111.1ll1[11~11~~ 11 ~tr~EQsY-JJ 1 4 0 3 MACH EQUIPMENT ~PER IOD- OE~ P.CCOUHT ACCOUNT NAME CURRENT PERIOD YEAR TO DATE ENOING NO. NUMBER TO DIRECT LABOR 1 4 0 4 TOOLS AND DIES 
~IJ2_1J22 1 2u;2rr11rr:n.J_J_J]_]_]_]_]]:__rrI1-12 12 [2.]_1III 2 12iIJ_JIH [2J_I_I_2__[fi 12_1_1_1lTI'-2.: 2 2~ ~ Ir1l2_ 2 1211_.2_1 
jMONTK DAY I ~~~:f BUDGET OVER·UNOER EXPENSE AMOUNT BUDGET AMOUNT OVER ·UNDER CURRENT YEAR TO 

AMOUNT BUDGET BUDGET PERIOD DATE 
1 2 0 0 INDIRECT LABOR ~3 3 3 313 3 I1 I1 13:3T1Jll 3 13;3 3 313 3 1313 3 31J 3 13 3 313 lJ 313 3 13 3 3:3 3 3:3 31 [3"3 313 3 []:3 3 13 313 3 13 3i3 a 
1 2 0 1 SUPERVISION 1 BALANCE FORWARD I I I I I I I I I 
1 2 0 2 INSPECTION 4 4 4 4 4 4 4 4 :4 4 4:4 I1414 4 41444144 4144414 4 4 4 414 4 414 4 4 4 4:4 4 4:4 4 4 4 414 4 4:4 4 4 414 4 4 414 4 
1 2 0 3 TIMEKEEPING I AND I I I I I I I I 

555:555:5 5 
I I I 1 2 0 4 HAL' LI NG 5 5 5 5 5 5 5 515 5 I1 I1 a 51555155 515 a 515 5 51555155 5 5 510 5 515 5 5 5 515 5 5:5 5 55~5 5 s1a 5 1 2 0 5 STOREKEEP I NG I OPERATING REPORT I I I I I I I I I I I I I 1 2 0 6 CLEANING 6 s s s s s 6 s:s s ~ 616S61S6 616 6 616 s 616 6 U6 6 6 6 616 6 016 6 6 6 610 6 616 s 66 6:6 a 6:6 s 6 Sl6 6 6 s1s s 1 2 0 7 GENERAL LABOR 

CARD I I I I I I I I I 1 2 0 8 OVERTIME PREM I UN I 

1'711 :11 
I I I 

7 7 717 7 717 7 77 1:111:11 7 7 :1 7 11111111111 a 71777177 11111111 7 7 717 7 717 7 7 717 7 
I I I I I I I I I I I I I 

8 aa:8 8 8:8 8 8 aa:8 8 8:8 8 aa 8:8 8 8:8 a s 8:s 8 8 8:s 8 1 3 0 0 ~UPPLIES a a ea a a a a:a B[lTTTITmmTITia a 8 a a1B88188 81888188 818 a 8108 I I 1 3 0 1 ABRASIVES 

9 s s s s s s s :s s ln s s 9 9 s 9 ]_ s s 9 s s s 9 9 9 9 9 9 
I I I I I I I I I I I J I I 1 3 0 2 CUTT ING 01 LS 91999199 919 9 919 9 91999199 9 9 919 9 919] 9 9 919 9 919 9 9 9 919 9 9ln_ 9 9 919 9 9 919 9 1 3 0 3 M .A.CH IN E LUBR IC A~ 1 2 3 4 5 6 7 8 I 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31132 33 34135 36 37138 39 40141 42 ~144 45 4614 7 48 ID 50 51152 53 54155 56 57 58 5ll60 61_12163 64 65 86 6716869 70171 72 73 74175 76 n 781!!_!9 

The preparation of operating reports is mechanized com­

pletely by the automatic summarization of period-to-date 

figures and variances, and the punching of summary oper-

ating report cards. The computation of percentages and 

ratios is accomplished automatically by the Electronic Cal­

culating Punch. 
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Advantages of the Principle 

The automatic recording of basic information in IBM cards in the form of punched holes makes it 

possible to incorporate the information contained in source records into machine-prepared reports 

without any manual recording operations-without even the manual translation of accounting informa­

tion into the form of punched holes. 

Automatic recording eliminates the manual operations of coding, decoding, rating, pricing, punch­

ing, and verification. It assures uniform descriptions, increases accuracy, and simplifies the entire pro­

cedure. Added speed and economy are provided by automatic punching at a constant speed of I 00 

cards a minute. 

The electronic calculating punch performs the problems of multiplication, division, cross-addition, and 

cross-subtraction and punches the results in IBM cards at the rate of I 00 a minute. Where extensions 

are uniformly associated with common information that is used repetitively, they may be precalculated 

and -prepunched or gang punched from Master Extension Cards. Under each method, the recording of 

extensions in IBM cards is an entirely automatic machine process that eliminates all manual punching 

and verifying operations. 

The electronic translation of marks into punched holes permits original facts to be recorded any­

where and cards to be punched automatically at a speed of I 00 cards a minute. The IBM card thus 

becomes an original record that is punched automatically, eliminating all manual punching and verify­

ing operations. 
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Applications of Automatic Punching 
Card Document Preparation, Decoding, Pricing, Rating, and Computing 

Accounts Receivable 

Accounts Receivable Control 
Accounts Receivable Records 

Billing 

Prepunching IBM Card Billing Records 
Computation of Billing Amounts 
Computation of Discounts 
Computation of Taxes 

Personnel 

Educational Records 

Merit Rating Records 
Physical Examination Records 
Employee Census 

Plant and Equipment 

Plant and Equipment Records 
Computation of Depreciation Charges 
Computation of Depreciation Reserves 

Inventory and Material Accounts 

Pricing Material Transactions 
New Unit Price Calculation 
Stores Expense Computation 
Turnover Ratio Computation 
Decoding Stock Symbols 
Material Cost Computation 
Physical Inventory Tags 
Inventory Valuation 
Unit Inventory Control 

in Accounting 

Accounts Payable 

IBM Checks 

Cost Accounts 

Direct Labor Costs 
Indirect Labor Costs 
Direct Material Costs 
Indirect Material Costs 
Burden Costs 
Cost of Sales 

Sales 

Prepunching IBM Card Sales Records 
Pricing and Costing Sales 
Cost and Selling Price Computation 
Profit Computation 
Salesmen's Commission Computation 
Profit Percentage Computation 

Manufacturing Control 

Materia I Specifications 
Labor Specifications 

Facility Specifications 
Machine Requirements Computation 
Facilities Requirements Computation 
Production Schedule Computation 
Identification Tags 
Move Tickets 
Labor Cards 
Material Requisitions 
Progress Records 
Tool Requisitions 

Corporate Records 

Dividend Checks 
Proxies 
Dividend Payment Computation 

Financial Control 

Genera I Ledgers 
Subsidiary Ledgers 
Trial Balance 
Profit and Loss Statements 
Ba la nee Sheet 
Budgetary Control Records 
Operating Statements 
Operating Ratio Computations 
Percentages and Variances 

Payroll 

Time Cards 
Job Tickets 
Tax Exemption Certificates 
IBM Checks 
Earnings Statements 
Rating Payroll and Job Cards 
Hourly Earnings 
Piece Work Earnings 
Overtime Earnings 
Shift Differentials 
Burden Rates 
Production Standards 
Burden Charges 
Efficiency Ratings 
Percentages and Variances 
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Applications of Mark Sensing in Accounting 

Accounts Payable Financial Control Personnel 

Accounts Payable Distribution Small Loan Accounting Analysis of Skills 

Petty Cash Distribution Analysis of Deposit Accounts Termination Records 

Transportation Expense Distribution Accident Records 

Corporate Records Health & Illness Records 

Cost Accounts Dividend Amount Computation 
Visiting Nurse Records 

Direct Labor Costs Analysis of Stockholders 
Merit Rating Records 

Indirect Labor Costs 
Direct Material Costs Institutional Records 

Sales Indirect Material Costs 
Tool Costs 

Test Resu Its 
Order Analysis 

Attendance Records 
Aptitude Tests 

Back Order Analysis 

Inventory & Material Accounts Shipping Recor~s 
Market Analysis 

Material Receipts Medical & Health Records Salesman Activity Records 
Material Transfers X-Ray Records Sales Anaylsis 
Material Issue Requisitions Pediatric Statistics Customer Contact Analysis 
Material Returns Case Statistics 
Physical Inventory Medical Experience Studies 

Manufacturing Control 
Billing 

Surveys & Census Studies 
Invoice Preparation 

Production Requirements Popu lotion Surveys Statement Preparation 
Planning and Scheduling Housing Surveys Public Utility Billing 
Production Records Public Opinion Surveys 
Inspection Records 
Scrap Records 

Payroll 

Attendance Time Records Accounts Receivable 
Plant & Equipment Records 

Deduction Records Ledger Records 
Meter Records Salary Payroll Payment Records 
Canta i ner Records Payroll Adjustments Portia I Payment Records 
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Electric Time System 

A new Electric Time System, in which indicating clocks 

are connected directly to the regular AC current supply 

and are self-regulated electronically, all without special 

clock wiring, has been developed by IBM. In any building 

which has I I 0-volt, 60-cycle, supervised alternating cur­

rent, IBM synchronous motor indicating clocks can be con­

nected to a regular wall plug or light socket outlet. Once 

an hour each clock is checked and regulated automatically 

for uniformity with system time. 
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Automatic Signaling, without special wiring, is another 

feature of the new system. Self-regulating minute impulse 

recording units-Attendance Time and Job Cost Recorders, 

Time Stamps-are operated through an electronic relay. 

Through electronics, IBM brings new flexibility, economy, 

and accuracy to time control by the new IBM Electric Time 

System with electronic self-regulation. 
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Electric Typewriters 

Other features are: 

• a II-electric operation 

• modern styling 

• uniformity of impression 

• comfort-leveled keyboard 

• feather-light touch 

• keys designed for finger comfort 

• finger-touch carriage return 

The new IBM Electric Typewriters have been engineered to produce the 

finest typewritten results with a minimum of effort. Styled to harmonize with 

the interiors of the most modern offices and homes, they are operated with 

a feather-light touch. Controlled impression, built into the typewriters, assures 

one or many uniformly legible carbon copies, sharp, clear stencils, and dis­

tinctive-looking correspondence. 

The Executive model, incorporating the IBM spacing principle, which allows· 

the proper amount of space for each character according to its width, is 

available in any one of four specially designed type faces. 

• keyboard margin set 

• keyboard dust plate 

• adjustable platen for multiple copies 

• line position reset 

• four position ribbon control 

• electric ribbon rewind 

• automatic line lock 

Executive Model 
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AN SERVICE BUREAU 

The IBM Accounting Method is available either through an 

installation of IBM machines in your office or through the 

facilities of an IBM Service Bureau. 

These bureaus, located in principal cities throughout the 

country, provide quick, accurate, and confidential service 

to a II types of businesses. 
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Products 

Electric Punched Card Accounting Machines 
and Service Bureau Facilities 

Proof Machines 

Electric Test Scoring Machines 

Electric Typewriters 

Electric Clock, Time Recording, and Time 
Signaling Systems 

Nurses' Call Systems 
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