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For More Effective Management, 
Control and Profitability 

Burroughs Entry-Level Commercial Business 
Management System II is a series of computer­
based programs designed to help businesses of 
all kinds operate more efficiently and profitably. 
The system simplifies day-to-day operations, 
provides timely, accurate management reports 
and helps increase overall control capabilities. 

The system not only records past data but also 
provides complete, current information when 
and where it 's needed- information that is 
essential to controlling present activities and 
planning future operations ... information that 
helps you anticipate future business needs with 
greater accuracy ... information that is crucial in 
important decision-making situations. 

Entry-Level Commercial BMS ' II allows you to 
take the informed, aggressive initiative rather 
than merely reacting to business changes The 
system can help you improve customer service, 
lower expenditures, expand your market share 
and increase profits . 



Modularity Means 
Greater Flexibility 

Entry-Level Commercial BMS ' II is divided into 
modules according to major accounting func­
tions . Although the modules are separate and 
independent, they interface with one another to 
form a comprehensive management information 
system. 

Because of the system 's modularity, you may 
select only the modules you want. And, you may 
install them in a logical , step-by-step manner. 

The Entry-Level Commercial BMS ' II modules 
provide outstanding results and benefits 
through: 

Invoicing 
• Improves customer service. 
• Encourages follow-up on current sales activity. 
• Increases profitability. 

Accounts Receivable 
• Assists in the management of receivables 

and improves cash flow. 
• Monitors and manages sales activity. 
• Ensures customers are contributing to your 

profitability. 

Inventory Control 
• Assists in warehouse management and stock 

recording. 
• Provides more effective management of 

purchases relative to sales. 
• Increases profitability. 

Accounts Payable 
• Strengthens purchasing control. 
• Provides more effective management of 

liabilities. 
• Improves cash flow. 
• Increases profitability. 

Payroll 
• Automates payroll processing . 
• Ensures payroll accuracy and timeliness. 
• Increases profitability through simplified labor 

processing. 

General Ledger 
• Provides a complete financial record of your 

company's operating activities. 
• Measures profitability and performance 

against budgets . 
• Increases control capabilities . 
• Increases profitability. 



Invoicing 

~
CARTFR GAGE NORTHWEST 
DJVISJON OF GAGE TUBING 
1216 CENTER STREET 
TACOMA, WASHINGTON 

98116 

~
CARTER GAGE TUBING CORPORATION 
10496 SOUTH GREENFIELD EXPRESSWAY HLVD 
BAY Cll'Y, OHIO 

12345 
WATCH FOR OUR SPECIAL SALE NEXT t10NHI 

TElllMS l Ol'IOEPt NO JcuSTOMEl'I N~ l 
5/ 10, N/30 A89876S4 1021021 ,JOHN DREWS TRUCK 

1001 
1002 
1003 
1003 
1003 
1006 
1009 
1010 
1016 

100 
100-

10 
I 
2 
3 
s. 0000 

1/4" Elf.ClRIC DRILL - HO 
TOOL BOX 
3/8" ELECTRIC DRlLL - HO 
3/B" Ell:CTRlC DRILL - HO 
3/B" lLEClRIC DRILL - HO 
6" SCREW DRIVER' 
1 QT. HATl WHITE PAINT 
15" RATCHET SCRE W DRIVl:.R 
3" PI PE 

CON,,0<.NO 328286 

05 15 -- 05 15 --· 3065 

63.00 
50.40 
52. BO 
52 . BO 
5~ .80 

Hi' .90 
186.00 
323 . 20 

6. 30 

1 UNIT-;r OtSCOUNl I 
fACH 3. 78 
EACH 15.1 2 
EACH 1320 . 00 
EACH 1 :~20 . 00 
EACH 132.00 
GROS 1.48 
CASL 93. 00 
BOX 170 . 20 
F001 7.99 

59.22 
35.28 

3,960.00 
3, 960. oo-

396.00 
146.42 
2i'9.00 
799. 40 
23.62 

1,738.94 
SHHE TAX Si' . 45 
SHIPPING 1.15 
HANDLING 1?. . 75 
FREIGHT 1(. . 9!> 

1, 827.C''i· 

(YOU JlllAY OEOUCT 86. 95 l1F nos INVOICE ll ,AJO W'ITHIN THIE YElllllllS °'THE l"IVOICIE 

Three invoice formats are available for selection. 
• Only the quantity shipped is displayed. 
• The quantity ordered and the quantity shipped 

is displayed. 
• The quantity ordered, the quantity shipped and 

the quantity backordered are displayed. 

Inquiry While Invoicing Real Time 

Inventory inquiries can be made during the 
invoicing routine . 

1021021 

29.50 S0.19 
29.00 17 . 80 

2,875 . 00 27.40 
21875 . 00- 27 .40 

C'87.50 2/.40 
64. BO S~}. 74' 

196.80 29.46 
S . 25 99.34 

13.25 4:L90 

626.10 64 . 00 

1 
The Invoice Register reflects : 
• The value of current invoicing. 
• Which customers bought today. 
• The gross margin. 

2 
The system provides batch totals for each 
Invoicing run and grand totals at the end of the 
Daily Invoicing Routine. It also provides the 
option to automatically post the grand totals 
from the Daily Sales and Inventory Summary to 
the General Ledger. 

3 
The Sales by Salesman by Customer Report 
shows: 
• Which sales representatives are productive. 
• Which sales representatives are selling to all 

customers . 

The System also generates other reports 
including : 
• Sales Tax Report . 
• Sales by Customer by Margin Analysis . 



2 

3 

DATE OS 15 --· INVOICE REGISTER 

CUST 
NO 

CUSTOMER 
NAME 

SLS INVOICE TYPE INVOICE 
MAN NO AMOUNT 

ADDON 1 
AMT 

ADDON 2 
AMT 

1001001 ABBEY WINDOW CLEANING CO 
.00 .00 

ADDDN 3 
AMT 

001 
.00 

ADDON 4 
AMT 

3064 I 
.00 

1021021 CARTER GAGE TUBING CORPORATION 100 
16.95 

3065 I 
.00 1.1s 12. 75 

1002002 AB!IOl INDUSl/1 ES INC 

•5) 
1007007 JAM GAGE CORl~llON .ocv 
1022022 AMERICAN ENGINEERING 

1. 45 

TOTALS 

d1 v 

.oo 

.oo 

CORP 
.00 

83.55 

5023400 
~.iOC~3tt02 

1,00 1100 
4001100 
r.,.00 1100 
4001100 
1,..001100 
400 1100 
4001J 00 
4001100 
/1'00 1100 
l.tOO llOO 
4001100 

001 
.oo 

006 
.00 

100 
.oo 

46.56 

:l066 I 
1. 26 

:~osc~ 1 
.00 

3083 I 
.00 

20 
1.26 

SAL.ES AND INVENTURY SUMMARY 

·• SALESMAN NO. 1 
·• SALES MAN NO. 6 .. SALESMAN NO . 7 

TOT Al SALES BY SALESMAN 
STATE NO. l. 

•TOTAL RUSH ORDER 
*TOTAL NONTAXABLE CATEGORY 1 

• PROD CTGY 10 
• PROD CTGY 12 
• PROD C:TGY 15 
• PROD C:TGY 16 
• PROD CTGY c.10 

• PROD CTGY 25 
• PROD CTGY 32 
• PROD CTGY 4.0 

• PROD CTGY 50 
• PROD CTGY 100 

* PROD CTGY 999 

ADDDN 5 
AMT 

203.32 
.00 

1827.24 
.00 

461.73 
.00 

2290.96 
.00 

4-9. 71 
.oo 

9393.38 
.00 

• 

j TOT Al SAL.ES BY PHODUCl CATEGORY• 
TOTAL SA L.E S RETURNS AND ADJ- • 

)' 4008000 •CASH RECEIVED 
1,ooaooo •NET A/R ADJUSTME 
1.,.ooaooo •TOTAL SHIPPING 
,,oosooo •TOTAL. HANDLING 
1,000000 •TOTAL. RETURNS 
1,ooaooo *TOTAL GIFT CERT 

TOT Al AD DONS • 

DATE OS 1 ~) -- CMS COMME.RC I Al .. fJMS II ACCOUNTS 

SALE S AND GROSS MARGIN 

ACCOUNT NAME SLS 
NUMBER MAN 

SA LE S SALE S MARGIN 
Pl D YTD PTD 

:LOC~1021 CARTER GAGE TUBING COR POHAT ION j 0 
:l, 730 . 9't ~'i,71't.09 1,112.84 

:l OC~202C AMERICAN ENGINEERING CORP 10 
/.tfl . 26 3,743.26 19.01 

TOTALS FDR SALESMAN 10 
1,/87 . 20 9, 't57. 35 1,131.85 

TAX 

ADDON 6 
AMT 

.00 

.oo 

57 .45 
.00 

19.83 
.00 

.00 

.00 

.00 

.00 

202.13 
.00 

,.~,089 .. 42 
,.~, 37EI. Bb 

l.91.14· 

2,3 1'1-.58 
279 .00 

2' 184. 78-· 
3 .30 

2,557.3~~ 

6:~.22 

6'tP .. 4b 
l,47El.75 

8'1·.l>O 
3~~. C~8 

35El.78 
43El.27 

1, 16 :~.56 

1, 257. 74. 
0:~.55 

4b.S6 
l.C.16 

287.EIO 
20'.\.EIB 

PAGE OOl. 

LINE 
DISCOUNT 

TOTAL 
COST 

GROSS 
MARGIN 

% GFWSS 
MARGIN 

ADDON 7 
AMT 

.00 

.oo 

423.46 
.oo 

48.96 
.00 

125.04 
.00 

• 7 4 
.00 

801.33 
.00 

4 1 659. 4C~ 

4,640. 77 
.oo 

1, sec~ . 79 

ADDON 8 
AMT 

.oo 

.00 

626.10 
.00 

329% 

1237.olW .ov 
?9.25 

.00 

3953.78 
287.80 

j 
~/ 

~ 
w 

ADDON ~' 
AMT 

.00 
P03 .. 32 

1112.84 
.00 

111.24 
.00 

1053.96 
.00 

19.01 
.oo 

3354 .68 
20'.\.88 

.oo 

. 25 

.46 

.39 

.46 

RECEIVABLE MODULE PACiE 8 

ANALYSIS 

ACCOUNT SERVICE 
BALANCE CHARGE 

MARGIN DATE LAST MARGIN Mi\f(G!N 
YTD SALE % PTD % YTD 

1,874.14 . 00 
5,058 .18 05 15 78 64.00 SB. SC~ 

2,549 . 71 .oo 
3,686 . 30 OS 15 78 39.39 98 .48 

4,423.85 . oo 
8,744.48 63.33 9C~. 46 



Instantly Available Screen 
Instructions Provide Operational 
Simplicity and Accuracy 

The "program select" message displays a 
"menu" of available routines . The operator can 
quickly and easily choose from the "menu'. ' 

The extensive use of "help" screen formats 
and prompting messages provides operator 
guidance to ensure accuracy and ease-of­
operation. 



.. 

Inquiry Capabilities 
Provide Instant Information 

A Customer Inquiry answers such questions as: 
• What is the unpaid balance? 
• What is the overdue balance? 
• What is the credit limit? 
• Should we extend more credit? 

Open Item inquiries answer such questions as: 
• What invoices are past due? 
• Where should we apply the customer's 

payment? 
• Does the payment apply to only part of the 

invoice? 



Accounts Receivable 

STATEMENT 

I ABBEY WINDOW CLEANING CO 
163 BERKSHIRE AVE 
ANY CITY, ANYWHERE 
1<'345 

L 

/' STATEMENT 
DATE 

OS <'7 --

AMOUNT PAID$ 

r ACCOUNT ""'\ 
NUMBER 

100!.001 

------

PLEASE DETACH A T PERFORA TION ANO RETURN TOP POR TION WITH YOUR CHECK 

STATEMENT DATE ' ACCOUNT NO. PREVIOUS BALANCE 
05 <'7 -- 1001001 <'67.2 7 

{_ DATE I DESCRIPTION I REF. NO. REFERENCE ONLI DEBITS CREDITS ~ 
05 01 INVOICE 1700 6S.9S 
05 15 INVOICE 3064 C'OJ. Jc~ 
05 15 INVOICE 3067 60.25 
OS 15 INVOICE 3069 l.8. 33 
05 15 INVOICE 307<' 2!)4. 82 
05 15 INVOICE 3076 1,2('~2.51 
05 15 INVOICE 3079 7.S 7 

UNPD BAL 'i!, 100.0~' 

SUM OF PERIODS - CREDITS = UNPAID BALANCE 
PIUUOO 1 PER1002 

1,83<'.75 

OESCR•TIC~ PO-INV 
CODES P'AST DUE 

INVOtCE 
DISCOUNT 
CUAA-SC 

fACJ INVOICE 
PAST DUE INVOICE 
CUfHllENT INVOtCE 
DBCOUNT TAKEN 
°""'MNT SEFIYtCE C~AOE 

S6.4 

PAYMENT 
CM 
APl ·CSH 
CR -ADJ 
OB·AOJ 

Statements produced by the system may be 
either Balance Forward (as shown) or Open 
Item. 

A Balanee Forward system allows for: 
• A total payment to be applied to a specific 

period. 

l7.S6 

CURRENT PAYMENT 
CREDIT MEMO 
A"fl'l..IEO CASH 
CAEOIT ADJUSTMEN T 
DEBIT ADJUSTMENT 

.. uuoo 4 PUtlOO 5 

APl -CM 
Uftl. ·CSH 
UPl.. -CM 
PAST -SC 

106.36 

APPl.IEO CREDIT MEMO 
UNAPP'\.IEO CA.SM 
UNAl'PLIEO CREDIT MEMO 
PAST DUE SERVICE CHARGE 

An Open Item System allows for : 
• Payment against one invoice. 

74.95 

• Full single payment against several invoices. 
• Partial payment of one invoice. 
• A single payment to be applied against several 

invoices in which the last invoice will be 
partially paid. 

• A total payment to be applied to a specific 
period with the remaining unallocated amount 
applied to the oldest balance. 

• Payment of one invoice with unallocated cash 
remaining . 

• Payment received with no reference to any 
invoice. • A total payment to be applied starting at the 

oldest age period until the amount is 
exhausted. 

• One payment fully relieving the oldest invoices 
until payment is fully allocated. 

• Payment of several invoices with unallocated 
cash remaining . 

1 
The Periodic Activity Report reflects: 
• Any unsettled customer accounting problems 

or disputes. 
• Transactions recorded during the current 

period. 
• Any adjustments, corrections or cash flow 

reversals. 

2 
The Age Analysis Report is run after the 
Trial Balance. It shows: 
• Past due amounts . 
• Slow paying customers . 
• Customers that may become bad debts. 

3 
The Sales and Gross Margin Analysis Report 
indicates profitable accounts. 



1 

2 

3 

DATE OS 15 ... .. CMS COMMERCIAL BMS II ACCOUNTS RECEIVABLE MODULE 

PEFUODIC ACTIVITY REPORT 

ACCOUNT OPENING NAME TRANS REF TRANSACTION UNPD UN ALL SERVICE 
NUMBER BALANCE NUMBER NUMBER AMOUNT AMOUNT CHARGE 

10()1001 2 67 .27 ABBEY WINDOW CLEANING co 
1700 65.95 65.95 
3064 203 . 32 c03.32 
3067 60.25 60.25 
3069 16.33 16 . 3 3 
3072 254 . 82 254 . 62 
:!076 1,222.s1 1,222.51 
:!079 7.57 7 . 57 

12.00 
1002002 571. 8 1 ABBOT INDUSTRIES INC 

1749 1750 169 . 56 0 .00 
1750 1749 10.00 o.oo 
:·1066 461 . 73 461 . 73 

o.oo 
:1003003 50 . 00 ABLE PAPER PRODUCTS 

1 164 .16 0 . 00 
1736 665 . 95 665 . 95 
:t 7'~2 1,475 . 00 1,475.00 
1743 50 .00 0 .00 
:L 7!)2 47.95 0.00 
1n;2 47.95- 0 . 00 
:!076 164.16 0.00 

o. oo 
1004004 1,625.02 ACME MACHINE PRODUCTS INC 

0 .00 
1004014 2, 7 1't.10 CNTL GRP TOT 4,22S.87 12.00 

DATE 05 15 -- CMS COMMERCIAL BMS II ACCOUNTS RECEIVABLE MODULE 

ACCOUNT 
NUMBER 

ACCOUNT 
llAL.ANCE 

SERVICE 
CHARGE 

NAME 

BAL LAST 
STATEMENT 

1001001 ABBEY WINDOW CLEANING CO 
2 100.02 12 . 00 267 . 27 

TR. NO. DATE TYPE 
1700 05 01 -- INVOICE 
3 064 05 15 - - INVOICE 
3067 OS 15 -- INVOICE 
3 069 OS 15 - - INVOICE 
3072 05 15 -- ;;~ DICE 
3 076 05 15 -- J DICE 
3 0 7 9 05 15 -- (/ OICE 

1004004 ACME MACHINE! ~ODUCl S INC 
:18 2 5 . 02 v .oo 1825.02 

CONTROL GROU P l 01 AL 
6 939 . 97 12.00 2714 . 10 

1880 05 27 -- PAYMENT 

CONTROL GROUP TOTAL 
500.00- .00 . 00 

1;RAND TOTAL 
1 9358 .31 2 2 . 00 9861 . 99 

AGE ANALYSIS REPORT 

TELEPHONE CREDIT SLS 
LIMIT MAN 

PER IOD ONE PERIOD TWO PERIOD THREE 
BAL 05 31 - - BAL 04 30 -- BAL 03 31 --

2127455691 
1632.75 

6~\ . 95 

20:{ . 3 C~ 

60 . 25 
Hl.33 

cst ... ac 
122C~. 51 

7 . 57 

6967549342567 
.00 

44SS.43 
200.00 

500 . 00-

9866 . 63 

1500.00 
56 .40 

1500.00 
.oo 

229 . 09 

.oo 

1272.76 

1 
17 .56 

3 
.00 

17.56 

.00 

4 17 . 56 

TRANS 
DATE 

05 01 
05 15 
OS 15 
05 15 
05 15 
05 lS 
05 15 

OS 10 
05 10 
05 15 

05 15 
05 05 
05 15 
05 15 
05 22 
05 22 
05 15 

SALES 
YTD 

PAGE 

TRANS CLOSING STATUS 
TYPE BALANCE 

INVOICE ACTIVE 
INVOICE ACTIVE 
INVOICE ACTIVE 
INVOICE ACTIVE 
INVOICE ACTIVE: 
INVOICE ACTIVE: 
INVOICE ACTIVE 

c.1 , 100.0C.\ 

PAYMENT ACTIVE: 
PAYMENT ACTIVE 
INVOICE ACTIVE: 

0s:~.98 

PAYMENT ACTIVE 
INVOICE ACTIVE: 
INVOICE ACTIVE: 
CM ACTIVE: 
PAYMENT DELETED 
PAYMENT DELETED 
INVOICE ACTIVE 

2,160 . 95 

1,82~) .0P 

6,9:~9 . 9 7 

PAGE 

DATE LAST DATE LAST 
PAYMENT SALE 

PERIOD FOUR 
BAL 02 2 6 - -

PERIOD FIVE FUTURE: 

16,049.75 
106.36 

2,746.95 
. 00 

59,667.B'\· 
106.36 

10,500.00 
.00 

162,401..87 
4723.88 

BAL 01 31 -- BALANCE 

04 09 -- 05 15 - -
74 . 9S 

j 
04 10 -- 1 v,(01 

lv::i.02 

2119 . 53 

. 00 

3055.2t. 

21 -·--

. 00 

.00 

. 00 

. 00 

.oo 

DATE 05 15 -··- CMS CO MM ERCIAL. BMS II ACCOUNTS RECf!VABLE MODULE PA~;E 1 
!)Al.ES AND GROSS MARGIN ANALYSIS 

ACC OUNT NAME SLS ACCOUNT SERVICE 
NUMBER MAN BALANCE CHARGE: 

GALE S SAL.ES MARGIN MARGIN DATE LAST MARGIN MAHGIN 
l' TD YTD PTD YTD SALE r. PTD /. YTD 

1001001 ABBEY WINDOW CLEANING co 1 2,100.02 1 c~ . oo 
65 .9« 18,049 . 75 65.39 17,907.16 OS 15 ·-·-- 99 .1 ~ . 99.21 

1002002 i T INDUSTRIES INC l 6S3 .9B .00 

2J 
3, 2 36 . 39 111.24 2,864 . 35 05 15 -- 89. 1 c~ WI/ 

~ALES '799 999 9 CA 999 .00 .oo 
99.r 500 . 10, 5 00 . 00 496 . 00 10,420 . 00 05 27 -- 99. 24· 

TOTALS S00 . 00- . 00 
:soo. oo 10,500 . 00 496.00 10,420.00 99. 20 99. 24· 

(;RAND TOTAL S 19,356.31 2C~. 00 
12,245 . 50 162,401.67 8, 2 14. 57 157,166.39 67.08 96. 78 



Inventory-Simplified 

Entry-Level Commercial BMS " II provides two 
types of inventory control systems. The first , 
Simpl ified Inventory system, provides the 
following report : 

DATE 5 30 -- COMPANY NA ME 

INVENTORY STATUS/STOCK TAKE REPORT 

PRD SlOCK NUMBER 
C L.S 

DESCRI PT JON 
WH LOCN UNITS ON HAND UNITS ON ORDER UNIT S RESERVED 

UNIT 
AVERAGE COST 

:LO 1001 1/4" ELECTRIC DRILL •.. HO 
l 0019 5 17.0000 0 . 0000 40 . 0000 

4 0 1002 TOOL BOX 
l 0018 80.0000 30 . 0000 0.0000 

:LO 1003 3/8" ELECTR I C DRILL ... MO 
l 0017 150.0000 ?.5 . 0000 10 . 0000 

2 0 1004 18" HAND SAW 
l 0007 4 10 . 0000 2 5.0000 50 . 0000 

2 0 1005 6" POWER SAW 
l 0008 330 . 0000 0 . 0000 0 . 0000 

t?~) 1006 6" SCRE W DRIVER 
0009 14,256 . 0000 0 . 0000 1,440 . 0000 

32 1008 2 " POWER PLANER 
l 0003 5 9 . 0000 40 . 0000 5 . 0000 

100 1009 l Ql . HATT WHITE PAINT 
l 0005 2,448 . 0000 0 . 0000 0 . 0000 

~?~) 1010 15 " RATCHET SCREW DRIVER 
l 0006 0.0000 0.0000 0 . 0000 

:so 1011 SAFElY GOGcoLES 
l 00 16 3 14.0000 100 . 0000 50 . 0000 

15 J. o 1 c~ CLAW HAMMER 
1 00 15 19'2 .0000- 240 . 0000 0 . 0000 

20 1015 15" CROSS CUT SAW 
l 0012 183.0000 50 . 0000 35 . 0000 

1 6 1016 3" PIPE 
l 00 11 105.0000 50 . 0000 0 . 0000 

:::50 1017 6 .. GRAY STEP LADDER 
1 000't 109 . 0000 10 . 0000 0 . 0000 

100 1020 1 QT . GLOSS WHITE PAINT 
l 000 1 960.0000 240.0000 0 . 0000 

GRAND TOTAL 

The Stock Take Report reflects the status of 
today's inventory: 

The Stock Take Report has many avai lable print 
options to make it even more comprehensive 
and informative. These options include: • For all items. 

• By product class . 
• For a given class . 

The report also shows the value of current 
inventory and the location of inventory items. 

• Full detail. 
• Range of stock numbers. 
• One product class . 
• Ascending stock class . 
• Ascending stock numbers within a product 

class. 

29 . 50000 

29.00000 

28 . 75000 

10.25000 

27 . 45000 

0.45000 

41 . 50000 

4 . 10000 

1 . 75000 

5 . 85000 

2 . 05000 

4 . 75000 

2 . 65000 

16 . 50000 

4.50000 

PAGE 

VA LUE AT 
AVERAGE COST 

15,25l..50 

2,320 . 00 

9,05!1.50 

6,41~).20 

2,44!1 . :iO 

10 , 036 . 80 

0 . 00 

1, 83(,. 90 

3 93. 60-· 

869 . 25 

27B . 2 S 

1,79!1 . 50 

4,320.00 

62, 75'1· .. 80 

PHYS I CAL 
QUANTITY 



Inventory- Expanded 
Additional information is available from the 
Expanded Inventory system. Reports from this 
system include: 

1 The Current Inventory Report , which shows: 
• The status of today's inventory. 

1 DATE 05 25 --

PRD STOCK NUMBER 
CL cry 

DESCRIPTION 

A 053 101 3 
1/32" CAP 

A 05 6 1014 
1/4" LOCK WASHER S 

A 020 1015 
IS" CROSS CUT SAW 

.~ 016 1016 
3° PIPE 

A 05 0 1017 

UNITS/ 
PACK 

6 ' GRAY STEP LADDER 

A 049 1019 
1C' 11 RULER 

A 100 1020 le 
1 QT. GLOSS WHITE PAINT 

• The actual monetary total values and replace- • Available, on-hand stock. 
ment values . • Items on order. 

• Item sales. 
• Sales cost per item. 

3 The Reorder Schedule advises on : 
• Dangerously low stock conditions. 

2 The Buyers Guide reflects: • Orders last received. 
• Items that need immediate reordering . • Items that need immediate reordering . 

C B H S I I I N V E N T 0 R Y S Y S T E M PAGE 

U N I T S 
ON HAND 
RESERVED 
ON ORDER 

10,000 . 0000 
0 . 0000 
Q. 0000 

115 . 0000 
10.0000 
co. oooo 

<'09 . 0000 
35 . 0000 
S0 . 0000 

117.0000 
0.0000 

50 . 0000 

116. 0000 
0 . 0000 

10 . 0000 

45.0000 
0 . 0000 
.o . 0000 

S'60 . 0000 
0 . 0000 

?40 . 0000 

CURRENT INVEN TORY REPORT 

U N I T S 
RETURNS PTD 

ISSUES PTD 
I SSUES YTD 

0 
0 

21,550 

0 
0 

:1,0l.O 

0 
0 

570 

0 
0 

775 

0 
2 

250 

0 
0 

210 

0 
0 

1,87S 

UNIT 
AVG COST 

UNIT 
RPL COST 

0 . 07000 
0.07000 

0 . 15000 
0 . 20000 

4 . 7:;000 
4 . 99000 

c> .65000 
C'.97000 

16.50000 
C'0 . 63000 

0.50000 
0 . 55000 

4.50000 
4.95000 

ON HAND VALUE 
AT AVG COST 

ON HAND VALUE 
AT RPL COST 

700.00 
700 . 00 

17 .25 
23 . 00 

992. 75 
J,04<'.9 1 

310.05 
347 . 49 

1,914.00 
C',393 . 08 

22 . SO 
<'4 . 75 

4,320.00 
4,752.00 

SALES PERIOD 
TO DATE 

SALES YEAR 
TO DATE 

0 . 00 
3,448.00 

0 . 00 
842 . BO 

0 . 00 
4,873 . SO 

0 . 00 
c>,848.13 

46 . 56 
5,699 . 06 

0 . 00 
191.10 

0 . 00 
14,214.38 

COST OF SALE S 
PERIOD 10 J)ATE 
c~~iR o~0s~~~r: 

0.00 
!,SOB. SO 

0 . 00 
451. 50 

0.00 
2, 70 7 . SO 

0 . 00 
c>,053.75 

3 :1 . 00 
4,158 .00 

() . 00 
105.00 

0 . 00 
8, 4;57 .50 

GRA ND TOTALS l ,<'78 . 78 
234,167.9:1 

967.25 
16B, 931, .• '79 

2 

3 

DATE 05 25 - - C B M S I I 

,RD SlOCK NUM BER 
~L CTY DESCRIPTION 

UNIT S/ UNITS AVAILABLE 
PACK UNITS RESERVED 

A 050 1017 
6 ' GRAY STEP LADDER 

A 049 101 9 
12" HULE R 

'A 100 1020 12 
1 QT . GLO SS WHITE PAINT 

DATE OS 25 --

116.0000 
0.0000 

45 . 0000 
0 . 0000 

960 .0000 
0.0000 

C B M S I I 

PR D Sl OCK NUMBER 
CL ~TY DESCRIPTION 

UNITS/ UNITS AVAILABLE 
PACK UNITS RESERVED 

A 010 1001 1 
1/4" ELEC TRIC DRILL - HO 

A 040 1002 
TOOL BOX 

"' 025 1010 1 
I S " RATCHET SCRE W DRIVER 

"' 056 1014 
1/4" LOCK WAS HER S 

A 020 101 5 
l~i " CROSS CUT SAW 

"' 016 1016 
3 " Pl PE 

468 . 0000 
40 . 0000 

76 . 0000 
0 . 0000 

5 .0000 
0.0000 

105.0000 
10.0000 

174 . 0000 
35 . 0000 

11 7.0000 
0 . 0000 

65,629.35 70,589 . 57 

I N V E N T 0 R Y S Y S T E H PAGE 

BUYER · S GUIDE I 

UNITS ON HAND RET URNS PTD UNIT AVG COST ISSUES PlD DATE LAST I SSUE 
UNITS ON ORPER REORDER POINT UNll RPL COST I SSUES YTD DAlE LAST f\ECEIPT 

11 6 . 0000 
10 . 0000 

4 5 . 0000 
0 . 0000 

960 . 0000 
<'40 . 0000 

0 
so 

0 
35 

0 
100 

I N V E N T 0 R Y S Y S T f H 

REORDER SC HEDUL E 

16.50000 
C'0 . 63000 

0.50000 
0.55000 

4 . 50000 
4.95000 

0 
210 

0 
1,875 

PAGE 

05 01 
04 2~; 

04 1 ~) 

03 1~> 

04 2B --
05 01 --

UNITB ON HAND RETURNS PTD UNIT AVG COST ISSUES PTD DATE LAST ISSUE 
UNITS ON ORDER REORDER POI NT UNIT RPL COST ISSUES YTD DATE LAST RECEIPT 

508.<)000 
0 . 0000 

76 . 0000 
30.0000 

5.0000 
0 . 0000 

115.0000 
20.0000 

209.0000 
S0.0000 

117 . 0000 
50 .0000 

0 
500 

0 
?00 

0 
C'S 

0 
C'SO 

0 
?00 

0 
I SO 

29 . 50000 
29 . 85000 

<'9 . 00000 
30 . 50000 

1. 75000 
1. 84000 

0 .1 5000 
0.<'0000 

4. 75000 
4 . 99000 

c>.6sooo 
c> . 97000 

10 
2,350 

s 
800 

0 
<'7 6 

0 
3,010 

0 
570 

0 
77 5 

05 01 
04 01 

05 01 
03 28 

04 15 
04 01 

04 30 
02 01 

04 01 
03 15 

04 OC.l 
03 10 



Accounts Payable 

The Purchase Journal is a listing of original 
entries. Distributions to the General Ledger are 
recorded and payment liabilities are recognized. 
A zero proof of General Ledger distribution is 
printed to the right of the last distribution line. 

DATE 07 10 - -

TRANS PYHT REV TRANS INVOICE INVOICE 
CTFlL NO NO CD STATUS NUMBER DATE 

G/L NUMBER 

*** 1002 ALFRED PAINTS, INC. 
:1 INVOIC 91105 07 

1 7 CH - HE CH6725 07 
GL --DIS 

*** 1013 TAYLOR LAWN EQUIPMENT 
15 INVOIC 7216 07 

Gl. --DIS 
GL --DIS 

*** 1014 THOMPSON BOLT co. 
16 INV - HP 2445 07 

GL --DIS 
lb 1 HL.T -- PY 2445 07 
16 2 HLT - PY 2445 07 

*** 1016 WESTERN POWER co . 
l.4 INVOIC 6211 07 

GL --DIS 

The check and remittance advice are automatic­
ally produced with automatic overflow and 
check voiding . 

03 --
10 --
1004200 

10 ---
1004100 
1004200 

09 --
5013000 
09 
09 --

08 --
5018200 

COMPANY NAME 

COMMERCIAL BHS II ACCOUNTS PAYABLE 
f'LlflCHASES JOURNAL. 

INVOICE BNK REFERENCE 
DUE DATE CD 

G/L DESCRIPTION GIL AMT 

OB 23 PAINT 
DAMAGED MERCHANDISE 

INVENT. - TYPE 2 500.00-· 

08 10 --- 1 LAWN HACH & FURN 
INVENT. - TYPE 1 1,350.00 
INVENT. - TYPE 2 3SO.OO 

07 20 --- 1 F.ASTENERS 
BLDG . HA INT. 300.00 

07 20 1 FASTENERS 
08 20 -- 1 FASTENERS 

07 21 -- 1 UTILITIES 
UTILITIES 1,050.00 

INVOICE 
AMOUNT 

1,000 . 00 
500. 00 -· 

1,700.00 

300 . 00 

150.00 
150.00 

1,050 . 00 

No. 999999 
OATE C HE C K NO . A MOU N T 

T O T HE 

ORDER 

O F 

B ANK NAM E 

I BAUER & co. 
5 112 BATES 
DALLAS, TEXA r.; 
70 01 2 

L 

M E M O 

LAWN OR NAM 
LAWN STA TU 

07 10 1111112 

1; 0 b 78"'0 ~ l, 51; 

VE NDOR NUMB ER 
IN VOICE I N VO I CE 

DATE N U M BER 

p7 01 --- 170 1 
p7 O~\ -- 22 11 

OE T • CH BEFO RE D EP OSI TIN G 

$* * ******2 73 .90~ 

1004 CHEC K NUMBER 111111 2 
A M OU NT D I SCOU NT NET AM OU NT 

166.67 1. 67 16~i. 00 
11 0 . 0 0 1.10 108 .90 

? 76 . 67 2. 77 2 73 .90 

PAGE 

DISCOUNT VENDOR BALANC E 
ALLOWED BEG */END *i«· 

1, 000 .oo ..:· 
20.00 

LOO -· 

'.i00.00 

. oo •· Stt.00 

l.,700 . 00 *" 
.oo " t..00 

:l . 00 
:l. 00 

:100.00 ... 
.00 •· .oo 

l.,050;0() ... 



1 2 • Discounts taken or lost . 
The Cash Requ irements Report shows: 
• The amount owned to which vendor over a 

specified time period. 

The Check Register is a record of al l checks 
written or voided. Other Accounts Payable reports include: 

• Trial Balance- Open Item. 
• The discount to be taken or lost. 

3 
The Cash Disbursements Report reflects : • Vendor Status. 

• Overdue invoices. Payments that have been made. • Period End Summary. 

1 

• Partially paid items. 

DATE 07 10 -- COMPANY NAME 

COMMERCIAL BMS II ACCO~NTS PAYABLE 
CAE~ REQUIREMENTS FOR OPEN ITEMS 

TRANS PYMl P INVOICE INVOICE 
DATE 

INVl.IICF 
DUE DATE CTRL NO NO C NUMBER 

*** 1001 AFP GARDLNING TOOLS 
P 't l :Ht1 06 15 0/ 1~) --

9999999********LINAPPLIED C:REDll 1 1 300.()0·-

·)(·*·)f 1002 
:l 

#'ll:··)f 1003 
ll 

·)(•*'* 10()4 
•. > 

V[Nl)OR TOTAL. 

At.FRE:I> PAIN 'l·s, INC. 
91.105 07 03 08 23 -­

VENDDH TOTAL 

BAKEH & CO. 
33(:.lll. 

BAUER & Cll. 

07 OZ·~ -· - 00 OC.1 ·---

VENIHIH TOTAL 

c.19 07 OS --.. 07 l.9 

BNK INVOICE 
CD GROSS UNPAID 

1,soo.00 

1,'.\00 .00 

500.00 
500.00 H 

lt~.)5. 00 
1., ~.~s. oo ** 

l.66.67 
110.00 
276.67 ** 

DISCOUNT 
AVAILABLE 

.00 

.oo ** 

19.00 
19.00 ** 

9.10 
9.10 *•)(• 

l..67 
1.10 
2.77 'IHf 

PAGE 

NE T DUE 
CURRENT 
07 lO -· ·· 

1,500. 00 

1, ~mo. oo ·If:·)(· 

NET DUE 
FUTURE 
07 £:.1 ~5 --

\.Sl..00 
4Ell..00 H· 

1 ... 4.::-;. 110 
'4-45. 90 *~· 

4l1-,676.67 ** 3, '1·99 . 72 H· 

1~y 07 01 -- 07 16 11:0{0,:1• .• ~1· 00 
_// VENDOR TOTAL. 27/j 0 o 

~=::=::=::=::=::=::=::=::=::=::=::~1 V,://;:.=::=::=::=[=;H=A=N=D==T=O=T=A=l..=S=::=::=::=::=::=::=::=::=::=::=::=::=::=::=::=::=::=::=::=::=::=::=::===::=::=::=::=J=. l=,=7=~'li4. I V./'t;•=.*=. ======2=9=,=4=2=2=.=o=5=::••=· =:::::::; 

2 

3 

'1·'1·,67f.i.67 'll:· ·)f 3,4-99. 72 H· v ·y CJTAL. BANK NO 11, 754· .vo ** (~9, '1·C~2 . O~.l ·1H<· 

DA 'IE 07 10 --· 

BN I< BANK 
C:D NAML 

FIRST NATIONAL BANK 

STAFU ING 
CHECK NO 

COMPANY NAME 

COMMERCIAL BMS II ACCOUNTS PAYABLE 
CHECK HEliHiTEH 

CHECK VENDOH 
NUMEIEH NUMBEH 

llJ.1111 1001 
11 ll LI.CY 1oor~ 
11:1.lll:l J.01 J 
ll.llJ.14 10l.'1 
ll:ll.115 1016 

VENDDH 
NAME 

AFP GARDENING 
BAUEH & co. 
SU NDHIES LTD. 
nrnMPf:lON BOLT 
WESTEHN POWER 

TOOLS 

co. 
CCI. 

BANK CHECK T01AL 

ENDING 
CHECK NO 

VALID 
CHECKS 

VOIDED 
CHECKG 

J 1.:1. l l l.1 11llll5 0 

DATE 07 10 ··-

UN I< ·1 FlAN ~i PY Ml P INVOICE 
CD C:THL NO ND C NUMBER 

~•** 1001 A~P GARDENING l"OCll_S 
1 19 41314 

VENI>Clfl TOTALS 

~(.·)(··:if 1004· BAUEH & CCI. 
l·~() 1701 
(:lj PC~ 1.1. 

VENDDfl TOTAL~) 

M:M··)(· 1011 S UNl>HIES LTD. 
l·~ l·~ 1100:; 
<:~:~ f'KU':1 A 

VLNDUR f 01 AL..S 

*-l<··)f 101't THDMP~iCJN BlJL..l co. 
:I C~4 1 C~4·4:'.''i 

VENDOFl lOTAL.S 

~. Ol.6 WESTE/' PClWLH CO. 

l.NVCIICF 
AMOUNT 

:I., ~500. 00 
l ,500 .00 *..:• 

l.66.117 
ll0.00 
2/6 .. 67 11:··)(· 

EI00.00 
'.i,000.00 
~), 800. 00 ** 

150.00 
1:i0.00 ** 

COMPANY NAME 

COMMERCIAL BMS II ACCOUNTS PAYABLE 
CMiH DISBURSE MENTS JOUHNAL 

DISCOUN'l DISCOUNT 
TAKEN LOST 

.00 .00 

.00 ·)(·* .00 "* 

1.67 .oo 
1 .10 .00 
C.1 .. 77 ** .oo ** 

16.00 .oo 
1 , 000.00 .00 
1,0l.6.00 .oo 

:i.oo .00 
:i.oo ** .oo ** 

.oo .00 

INVOICE 
AMO UNT PAID 

l,500.00 
1,soo.00 ** 

16'.i .oo 
l.OEI. '10 
273 .. 90 ')(·-!<· 

784.00 
'•·1 000. 00 
C.· 1 7fJl. .• 0() •·• 

147.00 
147.00 ** 

1, 0~)0. 00 

PAGE 

AMOUNl 
DF CHECK 

1, :'.iOO. 00 
273 . 90 

'1·,7El't. 00 
14/. 00 

l,050 . 00 

7, 75t •. . 90 

PAGE 

FlEFERENCE VENDQH EIALANCE 
BEG */END ·>f+c· 

c~oo. oo -M· 
LAWN MOWER[i 

'i:.~76.67 .;(· 
LAWN DflNAMENT!:i 
LAWN !:i TATUES 

.00 

10,800.00 •· 
PLANTS & LAWN 
SHHUB !:i 

~)1000.00 ·)f,)(· 

300.00 •· 
FASTENE:HS 

1 ~50. 00 * ·)(· 

I l.,050.00 • 
2s _ ~ 62 11 1,oso.00 

:====::=::=::=::=::=::=::=V=E=N=D=D=R~· Al.S 1, 050. 00 

l:dl. ACCOUNT N If DESCFlIPTHlN 

.. 00 *.JC· 
Lil IL.I !I 'fl 

.00 ** l,050 .00 ** I/I 

w DEBIT AMOUNT Cl/l.. ACCOUNT NO 

V ACCTS PAYABLE B,7'76.b7 c~ 
:·1 

DESl Ill PTIDN 

CASH Dif,COllNl 
BANK NO 1 
*¥:*-M··)f')(·.j(·l( ·M-*-l(·.;(·')(•** 

CflEDil AMOUNT 

:t,021.T/ 
7' 7~54 . 90 
B,7"76.67 



Payroll 

The Payroll Journal is a record of all entries 
processed during the Payroll run . The entries 
are listed by employee. 

DATE 12 25 --

EH PLOY EE NAME I 
ERRORS EMP~ E COST 
WAHNINGS NUMJlj CENTER 

DANIEL .JACKSON ~w 30 
** 30 

122 
122 
122 
l.22 
122 

HOWARD SIMPSON 
** 126 30 

l.26 
126 
126 
1.26 
126 
126 

.JOURNAL TOTALS 

HOURS 

40.00 
10.00 

50.00• 

32.00 

32 . 00• 

282 . 00• 

The Payroll module is designed so that an 
employee's standard earnings and deductions 
are automatically produced. Only operator· 
entered items are exceptions. The result is an 
automatic payroll system that is fast and easy 
to use and which requires minimal manual input. 

30 122 
DANIEL .JACKSON 104- 26 - 2155 

ABC COMPANY 

PAYROLL ,JOUHNAL. 
Pfl020 

PREM EARN 
RATE FACTOR EARNINGS TYPE 

4.75 190.00 001 
4.75 1.5 71.25 030 

261.25• 

S.25 168.00 001 

168.00• 

3,029 .54• 

The Payroll module performs complete account· 
ing from time card to the General Ledger with 
a single handling of the input data. 

.,,. .. ~ ... 12 25 --. .,. ~-""""' ~SM If~ "'~M o~ I coo• GROSS PAV 

PAGE 003 

OED 11 PAYMENT 
DEDUCTIONS TYP~ NET PAY LOCATION 

~ v 
5.00 220 

15.81 80]. 
44.19 soc~ 
6.05 810 

71.05• 190.20 30 

5.00 220 
2.00 223 

10.16 80]. 
12.82 802 
3.24 810 

33.22* 134.78 30 
816.80• 2' 212. 74•· 

No. 999999 .. -.... 4. 75 40.00 190.00 261.25 ***•ONE HUNDRED NINETY DOLLARS & 20 CENTS 7. 1250 10.00 

( ·~lWIH .... ITATIW.tt 

44 .19 15.81 6.05 

c 
749 .64 582.31 9931.25 

0BUY US SAVINGS 
053 UNION DUES 
0 
0 

BONDS FOR 

71. 25 

cmw.tt [ ..D;K,;;,..jcOOE 
5 . 00 53 

193.86 
YOUR CHILDREN TODAY 

" 
l.90. 2 0 

OlOUCTKNlllt J_ COOl 

STATEMENT 
OF EARNINGS 

PAY TO THE ORDER OF 
r 

DANIEL. JACKSON 

L. 

BANK NAME - CITY and STATE 

1002 12 31 --



1 
The Employee Check Register shows : 
• The amount paid to each employee. 

2 
The Grand Totals Report reflects the totals that 
are to be distributed to the General Ledger. 

• Uncollected Deductions . 
• Void Check Numbers. 

• The check numbers used for reconciliation . 3 
• Variable Current Report . 
• Bond Report. 

• The number of checks written for the current 
pay period. 

The Trial Balance advises that the Payroll is in 
balance. 

• Cost Center Analysis . 
• Terminated Employees. 

1 DATE 12 25 --

EMPLOYEE 
NUMBER 

!.12 

85 

1.10 

122 

l.26 

l.6 1 

l.6 2 

l.90 

t.~2 1 

2 
llATE 12 25 --

DESCRIPTION 

HEGULAR HOUR S 1 

VACATION HOUR S 

SICK HOUR S 

~ ClVERTIME HOUR S 

BONDS TA~ f" I CA WITHHOLDING 

FE DERAL WITHHOLllING TAX 

STAT E TAX 1 

NET PAY 

EMPLOYER FICA 

EMPLOYER FICA 

DATE l. 2 25 -·-
3 

LMP 
NUMBER E'MPLOYEE NAME 

TOTAL EAR N TIP EAR N 
cnu QTD 

TOTAL EARN TIP EAHN 
YlD YTD 

~.}2 dD HN DREW S 
~ .. :t :lfl .4 5 .00 

19,6~,8 . 45 .oo 

B5 .JANE GUSTAFSO N 
1:~ ' ;.;~93 .. 12 .00 
B, 79~"i .1 2 .00 

:LlO LAWRENC E 
HJD 3 , <:~ Elli .. 29 .00 

: l . P,.SB6 . C~9 './ . 00 

19g,:l~~F'.60THOMAS W: oo 
7' 7!;0. 00 . 00 

1:~ (·~ :I. MAHK HAN DALL 
t,., 00~5 . 38 .00 

:1.5 ,603 . :18 .00 

GRA ND TOTALS 

:!0'725 .BB* . 00* 

l.0 7625 .88• .00* 

Other Payroll reports include: 
• Tax Totals . 

ABC COMPANY 

EMPLOYEE CHECK REGif:ilsR 
PR030 

EMPLOYEE NAME 

JOHN DREWS 

,JANE GUSTAFSON 

LAWRENCE HAROLD 

DANIEL JACKSON 

HOWARD SIMPSON 

ALICE MC DONALD 

SUSAN HAMIL TON 

MARY THOMAS 

MARK RANDALL 

• Status Reports . 

PAG E OOl. 

CHECK CHECK RE C::O N-· 
AMOUNT NUMBER CILIAT!ON 

739.25 999 

245.02 1000 

245.01 1001 

190 . 20 1002 

134.78 1003 

139.09 1004 

87 .00 1005 

247.97 1006 

184.42 1007 

2 , 2 U?. 74* SUMMARY TOTAL 

ABC COMPANY PAGE 007 

c;HA ND TOTAUi 
PR020 

TYPE GENERAL LEDGER GENERAL. LE DG ER 
CODE HOUR S AMOUNT ACCOUNT NO DISTRIBIJTIDN 

001 224.00 1, 03C.1 .. 65 5002000 1 , 031~ . 6!.) 

015 40.00 150.00 5002000 150.00 

0 16 8.00 47.60 5002000 ;1 47 .60 

030 10 . 00 7:1. . 25 5002000 J 71 '" ... c ... ) 

250 7.00 2007000 ~~-00-
801 11!LC~1 2003100 11.5.21 -

802 566.17 200:1200 566.17-

810 67.42 2003300 67.42 --

901 2 , PlC.1 .. 7 't 1001200 2 1 2 1 2.74 --

5023100 115.21 

2003500 115 . 21-· 

ABC COMPANY PAGE 001 
TFllAL BALANC E 

EAHNING S 
PH050 

STATU S 

FED EAH N FICA EARN ST CITY< 1> ST CITYC2) S T c !TY< 3) ST CITY<4· ) ST CITY< '.)) 
QTD QTD EARN IHD EAR N QT!) EAR N QTD EARN QTD EARN [~ TD 

FED EA RN FICA E'ARN ST CITY< 1> ST CI TY< C.1 ) S T CITY< :l) ST CITY<4) s·1 ClTY<~.D 
YTD YTD EARN YTD EARN YTD EAHN YTD EARN YT D EARN YTD 

A 
6, 138 .. li-5 6,138.45 6, l. 38.45 .00 . oo .00 .00 

19 1 6:HI .. ttS 1 9,t138.45 l. 9,6:l8.4'.\ . 00 .00 .oo .oo 

A 
2,293.lC.1 2,293. l. C~ 1,808.53 484.59 .oo .oo .00 
8, 79:i.1t:~ 8,793.l.2 B, :~OEI .. ~:>3 484 . ~)9 . oo .oo .00 

A 

J :'\, 286 .. 29 3,C.1El6.29 C.1 ,594 .. 0l 69P.C.18 .00 . 00 .00 
1C~r586. £.H'J 12,58l..29 J.J.,894.0l. l,f"/2. C~8 . oo . 00 . 00 

A ~ 2,350 .00 2,350 . 00 2,550 . 00 .00 .oo . 00 .oo 
7,750.00 7,750 . 00 7,7'.>0. 00 .00 .oo . 00 . 00 

A 
4.,003 . :rn 4, 003. :rn 4,003.38 .00 . oo .00 .00 

15,603. :rn 15,603 . 38 l.'.i,603.3Ei .00 .00 .oo .00 

:i0725 .. 88* 30725 .88* 297't9.01* 1176. 87* .oo .. .00* ..00* 

107625 .88* 107625. BEi" 1064·4·9.01• 11 76 . 87* .. 00* .00* .OO• 

THAN H 
NO 

l. 

t:·~ 

:1 

1 <:~ 

n 

14· 

1~) 

16 

17 

1EI 

·1 OTAL. HH!:; 
PT!) 

HITAL HRS 
YTD 

. 00 

. oo 

.oo 

.0() 

. oo 

.oo 

600.00 
c~, ooo. oo 

~rno. oo 
2, 130. ()() 

325~5 .. 00·)(· 

1 l2El9 .. 00•· 



General Ledger 
The Entry-Level General Ledger module gives 
you the capability to know now the current 
financial condition of your company. This inf or-

DATE 05 28 --

mat ion is accurate and up-to-date - not weeks 
or months behind! The data from the General 
Ledger provides a timely, accurate foundation 
for important decision-making. 

.. c 0 M I' A N y N A M [ ... 
() [' N r· R A L J 0 u R N A L. 

The General Journal shows which transactions 
were posted today. 

PAGE 

BAHi/ NUMBER: OPEHATOR CODE : JLG PREPARED ON: 05 2fl ----
ACCOUNl 
NI JM Bl 11 TJlLC DATE - PER 

001001. 400 
CAS H IN BANK 1 OS 28 

001.001. I 00 
CAS H ON HAN!) 05 C.18 

00:1001 .. 100 
CAS H ON I/AND 05 28 ooc;o31, . ooo 
F[ltll PM ENT REPAIRS 05 28 

00~>008 "000 
1~[JNTR! BUT IONS 05 28 

002001 .. 000 
1~CCOUNTS PAYABLE 05 28 

OO~iO.I 0 .000 
Ffll.Jl PM ENT RENTALS 05 28 

009999 .. 900 
C~1TC:HALl .. CL.EARING ACCT O~> ?.El 

OO~>Ol 6 .. ooo 
PRClrESSIONAL FEFS 05 28 

BATCH l~ADER REC . COUNT 
MACHINF RECORD COUNT 
BATCH HEADER TOT . DR/CR 

····-02 

··- ·· 02 

---0? 

--·-· OC' 

---02 

.... .. 02 

- .. -· 02 

---· 02 

.. -·· O?. 

TflANS 
NO SJC RErER 

23 1 Gl ,JE 

232 GL GEN 

233 GL .IE 

234 GL ,J[ 

235 GL JE 

236 GL .IE 

?:~7 r,L .IE 

2:rn GL ,JE 

239 GL JE 

9 
9 

16,500 . 00 

dNl.. 

DfSCR I PTI ON 

ANYTHING 

CAS H ON HAND 

f'AIJ) OUT OF PETTY CASH 

REPAIR OF ADDING MACHINE 

SC HOOL CONTR !OUT ION 

ABC LEA SE co 

OFFICE EQUIPMENT RENTAL 

CATCHALL ACCOUNT 

CONSULT FEE FOR COMPUTER 

TOTAL DEBITS 
TOTAL CREDITS 

DIFFERENCE 

DEBIT CREDIT 

694 . 00 

69t,. , OC• 

,,.oo .oo 

99. 7~.; 

300 . 2S 

'•·C•6.00 

406 . 00 

15 ,000 . 00 

15,000 . 00 

16,500 . 00 
16 , SOO . OO 

o.oo 



The Trial Balance clearly shows whether or not 
accounts are in balance. 

DATE 05 2EI --- ** C 0 H P A N Y N A H E ** 

ACCOUNT 
NUMBEH 

001001.100 
001001..200 
001001 . 300 
001001. 4.00 
001001.500 
0 0 1 oo<·. ooo 
OOl.OO C' .100 
00 :1 002 . flOO 
001003 . 000 
00 l 001, • 000 
00100,i . lOO 
001005.t'OO 
001006 . 0 00 
0010:5 1 . 000 
00:1.052 .000 
00:1.05? . 800 
0010~3.000 

M A S T E R 

TITLE 

CASH ON HAND 
CAS H IN BANK 1 
CASH IN BANK 2 
CASH IN BANK 3 
CASI! IN BANK 4 
ACCOU NT S RECEIVABLE 
FUTURE ACCOUNTS RECEIVABLE 
ALLOWANCE FOR BAD DEBTS 
NOTES RECEIVABLE 
INVENTORY 
PREPAID TAXES- FEDERAL 
PRf PAID TA XES - STATE 
PREPAID INSURAN CE 
TNVfSTHENTS 

CCUH DEPR ON BUILDING ~
UILDING 

~ FFICE EQUIPMENT 

!:============D=Al=.F=, ==0'.=> =.!<'8 ~ 
** 

Mf1 H l£R 

ACCOUNT 
NUMBER 

0 0 4·007. 000 
OOt, OOB. 000 
OOciOOl. . 000 
0 0~.> 001 . 800 
005002.000 
ooc;oo3 . ooo 
00 '.i 004· . 000 
oo ~rnos . ooo 
OO ,i 006 . 000 
0 0 '.i007 . 0 00 
00~.)008 . 000 
00 '.i OO'I . 000 
00 '.) 010. 0 00 

TITLE 

DISCOUNTS lAKEN 
AD DONS 
COS T OF GOODS SOLD 
DISCOUNT S 
SALl\RIES 
ADVf RTISING 
VEHICLE EX PENSE 
VEHICLE REPAIRS 
SANK SERVICE CHARGE 
r:ONTHACT LABOR 

A ONIHIBUllONS 
•UL fl ANI> S tJBSCRI Pl IONS ij1 QUJ PHENT RENTALS 

F I L E T R I A L 
·- DETAIL-· 

B A L A N C E: 

C Cl H P A N Y 

CURRENT PERIOD 
BALANCE YEAR TO DATE 

176.00 
340.00 

1,305.00-
600 . 00 
510 .00-

2,345 .00 
2,000.00 

7C1 • 00-
l, OOO. OO -
1,594.00 

1,00 . 00 
200.00 

20 . 00 -
0.00 
0.00 

180. 00·· 
0.00 

N A H E ** 

1, 188 . 00 
1,613.00 

791 . 00 
1,170.00 
1., 71't.00 

27,463 . 00 
5,350 . 00 

78B . 00-
3,000.00 

46,220.00 
400 . 00 
200 . 00 
160.00 

18 , 897.00 
511. / QQQ. QQ 

11, 160. oo-
l., 300 . 00 

F I L E T R I A L B A L A N C E: 
·- Df· TAIL-· 

CURRENT PER !OD 
BALANCE YEAR TO DATE 

,;o. 00-· 
:J. C:•S.00 -· 

16 , 't06. 00 
0 . 00 

1,400 . 00 
45.00 
48.00 
25 . 00 

5 . 00 
0 . 00 

300 . 2,; 
10.00 

'i-06.00 

12,;. 00 ··· 
300. 00·· 

32,346 .00 
32.00 

2,800.00 
95.00 
89.00 
25 .. 00 

8 . 00 
o.oo 

300.25 
10 . 00 

406.00 

:===========D=l\=TE===0=5=2=8~-~ 
C 0 H P A N Y N A H E ** 

.~CCOUNT 

NUMBER 

M A S T E R 

TITLE 

TOTAL DEBITS 
TOTAL CRE DITS 
DfffTRENCE 

PllDF IT AND LOSS 
ASSET - LIABILITY 

F I L E T R I A L D A L A N C E 
··· DETAIL-· 

CUHRENT rm !DD 
BALANCE YEAR TO DATE 

47,536 . 00 
47,536 . 00 

0.00 

1, 424· . 00-
1, 424. 00 

235,505 . 00 
235,505 . 00 

0.00 

1, 424. 00·· 
1, 4.24 . 00 

PAGE 

PREVIOUS PERIOD 
BALANCE YEAR TO DATE: 

1,012.00 
1,273 . 00 
2,086 . 00 

570 . 00 
2,224.00 

25,1 18.00 
3,350.00 

716 . 00·· 
4., 000. 00 

44, lo26. 00 
0 . 00 
0.00 

180 . 00 
18,897 . 00 
54,000 . 00 _a 
10 ,9EIO .OO- IA 

1,01. C~ . 00 
1, 27 :>. 0C• 
?.,086 .00 

570.00 
2, 221, .. 00 

25, 11EJ.OO 
3,350.00 

716.00-· 
4,000.00 

't4,626.00 
0.00 
o. oo 

180. 00 
18, 897 . 00 
54 I 00(). 00 
10,980.00-· 

1,300 . 00 1, 300 . oo '/I 

PAGE ~ 

PREVIOUS PERIOD 
BALANCE YEAR TO DATE: 

75.00-
1 7~). oo -­

l. S, 94.0 . 00 
32 . 00 

:J ,tt00.00 
50.00 
41.00 

0 . 00 
3.00 

o.or 
o. r 

7 5 " 00-· 
17~) M 00-· 

1s, 91~0 . oo 
3P . OO 

1 , 1.00.00 
50 . 00 
41..00 
0.00 
:~ . OC• 
O. OC• 
().00 
0.00 
0 . 00 

o .~oo 

o. r; 
PAC rr;::=.,. ========~ 

PREVIOUS PERIOD 
BALANCE YEAR TO DATE: 

194,104.00 
194' 104·. 00 

o.oo 

o.oo 
0 . 00 

194, 10'1-.00 
194, 10'1-. 00 

o.oo 

0 . 00 
0 . 00 



The Balance Sheet indicates the value of 
assets for better asset management and to 
cover unexpected emergencies. 

DAT[ 05 2 8 -- -

CUHRENT ASSETS 

CA!3 H ON HAND 
CAS H IN BANK 
CASH IN BANK 2 
CASH IN BANK 3 
CAS H IN BANK 

TOTAL CAS H ON HAND e. J ~ 

ACCOUNT S RECEIVABLE 
ALLOWANCE FOR BAD DEBT S 
ACCOUNTS RECEIAVLE - NET 

NOTE S RECEIVABL E 
PREPAID INSUR ANCE 
PREPA ID TAXE S- FEDERAL 
PREPAID TAXES- STA TE 

TOTAL CURRE NT ASSETS 

FIXED ASSET S 

INVE STM ENTS 

BUILDING 
ACCUM DEPR ON BUILDING 
BU IL DING - BOOK VALUE 

OFF ICE EQUI PM ENT 
ACCUM DEPR ON EQUIPMENT 
OFFICE EQUIPMENT - NET 

MOTOR VEHICLE 

BANK 

ACCUM DEPR ON MOTOR VEHICLE 
MOTOR VEHICLE - NET 

TOTAL FIXED ASSETS 

B A 
•• c 0 

L A N c f 

M p I\ N y N 

s I I F F 

ClJl (Rf"NT 
PFHJOD 

l.7{,. 00 
3ttO .O O 

j, , 30~) . 00 -
600. 00 
~i l 0.00 ·· 

699 . 00 --

2 ,:~4~'i .OO 

72 . 00 
21273.00 

l. , 000. 0 0--
20. 00 -· 

t,00.00 
200.00 

j, l~)t,. 00 

0 . 00 

o. oo 
l.80 . 00 

l.80 . 00 ---

0.00 
l . l . 00 

l.1. 00 ---

0 .00 

1 55.00 -· 

346 . 00 ·· 

I\ M E .. 
r 0 R E R I 0 D 

YEt"1H 
YEAR TO DATE 

1 , 188 . 00 
1,613 . 00 

781.00 
l., l 70 . 00 
1,714.00 

6,ttt.)6.00 

27, <1-63. 00 
788 . 00 

26,6 7'5 . 00 

3,000.00 
160 . 00 
't00.00 
c~ oo. oo 

36,90 1. 00 

rn, 897 . oo 

~)4, 000 . 00 
11 1 1b0.00 

- -2 ,840.00 

1, 300.00 
5.;.2.00 

758 . 00 

J.3,000.00 
3,060.00 

9,940 . 00 

72, 't35 . 00 

QC,i 

PREVIOUS YEAR 
PER I OD YEAR TO DATE 

93~). 00 
250 . 00--

3, 79't. 00 
C.1 ,69't . OO 

li-66 . 00 -
t), 707 . 00 

74oi.OO 
50.00 

695 . 00 

1,000.00 
l 7 . 00-· 

0 . 00 
0 . 00 

8,385 . 0 0 

2,500 . 00 

0.00 
l.80 . 00 

180.00-

0.00 
11.00 

1 1. 00-

0.00 
83.00 

83.00-

2,226.00 

88(.·~. 00 

200 .. 00-­
~~ , 8't'i· . 00 
c, 62t, . . 00 
4,84P.OO 

:1.1,9 9·;..~ . oo 

0, 5a:s. oo 
90.00 
0,49~.) . 00 

1 ,000 .00 
30. 00--

0.0C• 
0 . 00 

2 1,457 .00 

2 , 500 . 00 

0 . 00 
360.00 

360 .oo--

0.00 
Cl·~. 00 

22" 00-· 

0 .00 
166.00 

166.00-· 

1, 95(.·~ . 00 

TOTAL ASSE TS 
11 -· . ----- - - -- ~~~-:~~ ---------- ~~~~;;~-.- ~~ -------------- ------ I ---- -----;;~~~;1 ~~~. 

~~~-= __ ~~~~~~~=-=·-=--=-=- -=-=- -=---=-=- ·=·-=-~~--=--=- ·=- -=---=--=--=·- -=-=-·=·-~=o=,=--=-=--=-=- ~=~=~~=~-=1:~~.:---:-------
DATE 

CURRENT LIABILITIES 

ACCOUNTS PAYABLE 
ACCRUED INTERE ST 
ACCRUED TAXE S - FICA 
ACCRUED TAXES - FED WITHO LDING 
ACCRUED TAXE S STATE W/ H l 
ACC:RUED TA XES ·· STATE W / ~i 2 
ACCRUED TAXE S - LOCAL W/ H 1 
AC CRUED TAXES - LO CA L W/ H 2 
ACCRUED TA XES - LOCAL W/H 3 
PAYROLL DEDUCTION 
ACCRUED TAXES .. SALES 
ACCRUED BONUSES 
DUE TO Pf\OFIT SHAf\ ING PLAN 
DIVIDEND S PAYABLE 

TOTAL CURRENT LIABILTIES 

LONG TERM LIABILITIES 

MORTGAGE 
LO f.1NS 

TOTAL LONG TERM LIABILITIES 

CAPITAL STOCKS 
RETAINED EARNINGS 

TOTAL EQUITY 

TOTAL LIAB I LITIES & EQUITY 

•• c 
B A L A N c 

PROGRAM NUMS[f\: GL070 

0 

E 

M p A N y N A M E •• 
s H E E T F 0 f\ E R I 0 D 

ClJF\RENT YEAR 
PERIOD 

,t, 3 11. 00 
17 . 00 
82.00 

790 . 00 
1.65 .00 

o. oo 
0.00 
0 . 00 
o . oo 
0.00 

887.00 
100 . 00--
200 . 00 -

2,000 .00 --

:i, 9~i2 . 00 

500 . 00 -
500. 00--

1 ,000 . 00--

0.00 
o. oo 

0.00 

2,952.00 

VEf1 S JON: 

YE AR TO DATE 

l 7, 73:~ . 00 
387 . 00 

82 .00 
862 . 00 
.l tJ5.00 

0 .00 
o.oo 
0 . 00 
0.00 
0 . 00 

887.00 
0 .00 
o. oo 
0 . 00 

20,116 . 00 

8,000 .00 
10,980.00 

l.8, 980 .oo 

60,000 .00 
60,280 . 00 

120,?80.00 

1~)9' 3 7 6 . 00 

3 . 10 

PREVIOUS YEAR 
PERIOD YEAR TO DATE: 

98 .00 -
38 . 00-
76.00 

637 . 00 
J.33.00 

0 .00 
0 . 00 
o. oo 
0 .00 
0 . 00 

742.00 
0.00 

256 . 00 -
1,320.00-

124.00-

oioo . 00--
300.00-

800.00-

0 . 00 
1 , 78't. OO 

1,784.00 

860.00 

8,307 .00 
18 .. 00--

147. 00 
1,336.00 

27'1 . 00 
0.00 
o.oo 
0 .00 
0.00 
o.oo 

1 ,54B.OO 
100 .00-· 
120 . 00--

1,320 . 00 --

10,059.00 

1, 000 " 00 --
600. 00-· 

1,600.00-

0.00 
3, 757 . 00 

3,757 .00 

12,216.00 



The Income Statement shows revenue, operat ing 
expenses, taxes and income after taxes. 

DATE OS 28 ---

Other General Ledger reports include: 
• Budget Reports . 
• Comparison Reports . 
• Chart of Accounts . 

** C 0 M P A N Y 
INCOME S T A T E M E N 

N A M E ** 
F 0 R E R l 0 D 

CURRENT YEAR 

PAGE 

PREVIOUS YEAR 
PERIOD PCT YEAR TO DATE PCT PERIOD PC T YEAR TO DATE 

l'EVENUE: 
SAL.ES REVEN UE: 

SALES -· TYPE 1 
SALES ·-TYPE 2 
SAL.ES - TYPE 3 

SALES RETURNS AND ALLOWANCES 
NET SAL.ES 

COflT OF GOCJDS SO LD 

GRCJSS PROrIT FROM SALES 

NON SALES RE~VE : NUE: 

INTEHEST EARNED 
BAD DEBTS COLLECTED 
SERVICE CHARGF 
MI ~lC ELLANEOUS 
INVENTORY RETURNS 
DI S COUNTS TAKEN 
AD DONS 

TOTAL NON SAL.ES REVENUE 

OPERATING EXPENSES 

11,200 . 00 
6,720 . 00 
4-,450 . 00 

200 . 00 
22,170 . 00 

16,406 . 00 

S,764 . 00 

J.00 . 00 
n:; . oo 

190.00 
0.00 

9S.OO 
50 .00 

1C.15 .oo 

63~) . 00 

50.Sl 
30 . 3 1 
20 . 07 
0.90 

100 . 00 

74.00 

25 . 99 

0 . 45 
0.33 
0 . 85 
0 . 00 
0.42 
0.22 
0 . 56 

2 .86 

21,700.00 
13,670.00 
8,750 . 00 

4 10.00 
43,71.0 . 00 

32,346 . 00 

11., 36't . 00 

?00.00 
75.00 

390 . 00 
50 . 00 

213 . 00 
l.25.00 
300.00 

l,353.00 

49.64 
31.27 
20 . 01 

0 . 93 
100 . 00 

74-.00 

25 . 99 

0. '··~) 
0.17 
0.89 
O. lJ 
0 . 48 
0.28 
0.68 

3.09 

9,000 . 00 
s,~rno . oo 

tj.,200 . 00 
1.50.00 

18,550.00 

13,727 . 00 

4 , 823.00 

100 . 00 
0.00 

200.00 
50.00 
98.00 
?0.00 

175 . 00 

48 . 51. 
29 . 64 
22.64 
0.80 

1.00 . 00 

74.00 

26.00 

0 .~)3 
o. oo 
1. 07 
0.26 
0 . ~}2 
0.10 
0 . 94 

3 . 46 

SA LE SMAN EXPENSE SC.1 .00 0.23 9't.00 0 . 21 39 . 00 0 . 2 1 
TRAVEL 20 . 00 0 . 09 80.00 0.1.8 90.00 0 . 48 
DISCOUNTS 0.00 0.00 32.00 0 . 07 0 . 00 0 . 00 
f~D\.lfHTJSING '1-~LOO O.?.O 95.00 0.?.1 41..00 0 . 22 
S AL.An I ES 1,400 . 00 6.31 ?,800.00 6 . '1·0 1 1 300 . 00 7 . 00 
CONTRACT LABOR 0.00 0.00 0.00 0 . 00 0.00 0.00 
PROFESSIONA L_ FEES 15 1 000.00 67 . 65 15,000 . 00 34.31 0 . 00 0 . 00 
VE HI CLE EX PENSE 4-8.00 0.2J 89.00 0 . 20 4-1.00 0 . 22 
VEH I CLE REPAIR S 25.00 0.11 25 . 00 0.05 0.00 0 . 00 
[Ill.J I PM ENT RENTALS 4-06. 00 l. 83 t,06. 00 0. 92 0 . 00 0 . 00 
EQU I PME NT REPA!HS 99 . 7'.i O.t,4 134 . 7'.i 0.30 50.00 0 . 26 
BIJ ILDINc; MAIN TENANCE 0 . 00 0 . 00 ;,o.oo 0.13 0.00 0 . 00 
DEPRECIA T ION EXPENSE 3'i·6.00 1.56 692.00 1 . 58 27'i- . OO 1 . . '17 
OfT!CE EXPENSE 1.1.00 0.04· 21.00 0.04 8 . 00 0.04 
PO ~i TAGE '• .00 0.01 9 . 00 0.02 6 . 00 0.03 
RENT ti0 . 00 0 . 27 120 . 00 0 . 27 50 . 00 0 . 26 
IEL.EPHONE 10 . 00 0.04· 20.00 0.04· J.0 .00 o.o~; 

UTil.ITIES 36.00 O.l.b 75.00 O. l.7 3~\.00 0.1.8 
INTEREST 1.7 . 00 0.07 37.00 0 . 08 12.00 0 . 06 
BAJ) DEOT EXPE NSE 72.00 0.32 128.00 0 . 29 50 . 00 0 . 26 

~~~~R~~~~ICE C ll~ GE 2g: gg g: g~ 4 ~: gg g: g~ 1 ~: gg g: g11 
GRDUP INSURANcJ,/ 

1 
r;:.==============18=. 0=0===0=·=0=0======3="=·=0=0===0=.=0=8======1=. <=' =· o=o===o=.;~ I 

BONUSES ~ 0.00 0 . 00 0.00 0.00 0.00 O.O(r 
EMPLOYE[ GROUP ~ iS l ON 20 . 00 0 . 09 '~0.00 0 . 09 16 . 00 O. OE 
PROFIT SHAR INf, ~ .. AN 0.00 0.00 200.00 0 . 45 0.00 0 . 0( 
CONTR I BUTIONS 300.2~) l.35 300 . 25 0 . 68 0.00 0.00 
DUES AND SUBSCRIPT I ONS 10.00 0 . 01~ 10 . 00 0 . 02 10 . 00 0.05 

TOTAL OPERATI NG EXPENSES 

INCOME BEFORE TAXES 

TAXES 
TAXES -- FICA 
TAXES -· FED 
TAXES - STATE 
TAX ES - SA LES 
TAXES - PROPE RT Y 
TAX ES - LICENSE AND PE RMI TS 

TOT AL TAXES 

IN COME AFT ER TAXES 

18,025 . 00 81 . 30 

ll,626 . 00 - 52.44 

82.00 
790 . 00 
165 . 00 
887 . 00 

18 . 00 
8.00 

0 . 36 
3 . ~)6 
0 . 74 
4 . 00 
0 . 08 
0.03 

1,950 . 00 8 . 79 

13,576 . 00-- 6 1. 23 

20,552.00 47 . 01 

7 , 835.00- 17 . 92 

164 . 00 
1,493 . 00 

3 11. 00 
1 ,749 . 00 

36.00 
16.00 

0.37 
3 . 4-1 
0 . 7 1 
4 . . 00 
0 . 08 
0 . 03 

3,769 . 00 8 . 62 

1 1., 604 . 00 - 26 . 54 

2,070.00 

3,396.00 

76 . 00 
637.00 
J.3 ~> . 00 
742 . 00 

16.00 
8 . 00 

1,612 . 00 

1,78tt .. OO 

lJ. . l '.i 

1.8 . 30 

0 . 40 
3 . 43 
0 . 71 
4 . 00 
0 . 08 
0 . 04 

8 . 69 

9 . 61 

19,1,00 . 00 
11, ~)00 . 00 
8,200 . 00 

390 . 00 
38,71.0 . 00 

28,b45 . 00 

10,065 . 00 

?00.00 
0.00 

270.00 
~)0 . 00 

1.93.00 
70 . 00 

325 . 00 

1,108.00 

79.00 
llO. 00 
20.00 
81..00 

2 , ~·mo. oo 
0 . 00 
0.00 

81.00 
0.00 
0 . 00 

50.00 
0.00 

'.i4-8.00 
18.00 
9.00 

1.00.00 
20.00 
7'.i. 00 
3?.00 
90 . 00 
~). 00 

30 . 00 
3C.1 .oo 

0.00 
3<:1 . 00 

l 3t; . 00 
0.00 

1.0. 00 

'i·,OSB. 00 

7,115 . 00 

l4 7 . 00 
1,336 . 00 

279.00 
1,5t-t8 . 00 

32.00 
16 . 00 

3,358 . 00 

3,757 . 00 

PC T 

50 . 11 
2'? . 70 
2:1. :l8 

J . 00 
1.00 . 00 

73.99 

26 . 00 

() . '..il 
o.oo 
0 . 69 
o. 1 c~ 
0.1+'7' 
O. lB 
0 . 8:.1; 

{.-~. 86 

().20 
0 . 28 
o.os 
0 . 20 
6 .11"~~ 

0 . 00 
0.00 
0.20 
0.00 
o.oo 
0 . 1C:• 
o.oo 
l . it! 
0.04· 
0 . OC! 
O. 2S 
0 . 05 
0 . :1.9 
0 . 0B 
0 . 23 
0 . 0 1 
0.07 
O.OB 

0 . 00 
O.OB 
0.3'.; 
0 . OC• 
o.oc:• 

l O. '~B 

HJ. :JB 

0 . 37 
:.l . 45 
0 . 72 
3.'79 
O . OB 
0.04· 

EJ.67 

9.70 



Burroughs Offers Full Support 
To Ensure a Successful Entry-Level 
Commercial BMS " II Installation 

With Burroughs, you 'll have the full support of 
a worldwide company dedicated exclusively to 
equipment and systems for data processing . 

Years of Experience and Proven Successful 
Operation 
Burroughs has demonstrated its ability to justify 
your confidence and trust through many years of 
successful operation. 
• Worldwide Operations. 
• 90 Years of Experience. 
• Recognition as One of the Industry Leaders . 
• Continued and Successful Growth. 

System Design 
Our marketing representatives , in addition to 
being technically competent in our product lines, 
are fully trained in systems design. Their ideas 
and experience can help you select the equip­
ment and system that will ensure you of getting 
the most results for the least investment. 

Standard Forms 
Standard forms and journals to support your 
Entry-Level Commercial BMS 'li' II operation 
are available from Burroughs Office 
Products Group/ Business Forms Division. 
These standard forms further reduce 
the time and cost to implement 
a Burroughs system. 

Hardware 
Solutions 

Field 
Engineering 

Office Products 
Burroughs Off ice Products Group can improve 
the efficiency of your operation with outstanding 
office products such as facsimile transmission 
equipment, word processing systems, document 
encoders and protection equipment, plus a 
complete line of office supplies . 

Programming 
Burroughs Entry-Level Commercial Business 
Management System II will put you fully 
operational faster and at a lower, economical 
cost. 

Territory 
Manager 

Territory 
Manager BMS • 
Program Products 

Service and Support 
Highly trained, professional field engineers will 
keep your computer operating at peak efficiency. 

Education 
Our education staff will train your people in 
every aspect of system implementation and 
operation. Through Burroughs training , your 
people will find that utilization of Burroughs 
Entry-Level Commercial Business Management 
System II is fast, easy and efficient. 

Capabilities Training Aids 
Burroughs introduction to Commercial Business 
Management System II is a cassette tape self­
study course which will help you and your people 
better understand the capabilities, results and 
benefits of Entry-Level Commercial BMS® II. 

Burroughs- offering total solutions from a 
single source. 

Forms 
Solutions 

Application 
Solutions 

Application 
and Customer 
Support Centers 

Customer 
Education 
Centers 

Office 
Administration 

Product 
Management 

Field Engineering 
Training Centers 

Application 
Development 
Centers 

Sales and 
System 
Education 

Industry 
Marketing 
Development 

Total Solutions • Single Source 
Burroughs 
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